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1 O01mue cBeaeHus

1.1 Yto Takoe «OKuIOKwn»

«OKuIOKu» — wMoaynbHas cucTemMa Juisi OpraHU3alMOHHOrO oOecreyeHus
MH(OPMAIMOHHOW O€30MaCHOCTH.

Monynb « AIMUHUCTPATOP» TO3BOJISIET:

— yOpaBlATh TMpaBaMH JIOCTyNla K MOJYJISIM IPOTPAaMMHOIO  KOMILJIEKCa
«OKuJIOKwu» u ux paznenam;

— pEIaKTUPOBaTh CIPABOYHUKH, OOIIME JJISI BCEX OpraHU3allMii, padOoTaroluX C
CUCTEMOU.



2 YnpasJieHue 10CTyIIOM

2.1 Hoapasznea «Poam»

VYrpaBiieHHE JOCTYIIOM PEATU30BAHO HA OCHOBE POJIEBOM MOJIEIH.

[TpaBa mocTyma MOXHO pa3rpaHUYHTh [0 MOIYJISIM, UX pa3zeniaM (BEpXHEe MEHIO) U
nojpaszenam (JICBOe MEHIO).

Kpome Toro, MoxHO pa3pemuTh AOCTYI TOJBKO K KOHKPETHBIM OpraHU3alusIM (B
ciayyae, ecnu ¢ nporpammHbiM KomiuiekcoM «OKu/IOKu» pabortaroT cpa3dy HECKOIbKO
pa3NMYHBIX OpraHu3aluii), a B Mpejeliax OpraHu3alid — TOJBKO K KOHKPETHBIM
TEPPUTOPHAIBHBIM TTo/IpasneneHusM. [locnennee MoxeT ObITh yI0OHO, KOT/Ia HYKHO J1aTh
MOJIb30BATENII0 IMPABO BEICHHS JKypHajla IO KOHKPETHOMY TEPPUTOPUATILHOMY
noapazneneHuto. Cieyer UMeTh B BUAY, YTO OTPAHUYEHHUE NPAB JIOCTYMA MOJIb30BaTENSA
KOHKPETHBIMU TEPPUTOPUATILHBIMU MOJPA3/ICICHUSIMU HE OTPAHUYMBAET €r0 B JOCTYIE K
pazaeny «JlokymeHTb» U pazaeny « BBOJ JaHHBIX.

v, OKnOOKn — D

r
:* Mogynb «AQMUHUCTpaTop»
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Ynpaeneuwe CnpaBoYHUKK HacTpoiiku Momows
AocTynomMm

1. Ponu 4 Porm > Ponb

UOBEKThI KKK
2. YJeTHble 3anucu
CHcTeMbl, KnaccutpMuMpyeMele No npukasy ¢CTIK N2 31 ot 14.03.2014
3awuTa uH opMaL i
MH(pOpMaLIMOHHBIE CUCTEMbI NEPCOHANBHBIX AaHHbLIX
CHcTeMbl, knaccutpMuMpyeMele No npukasy ¢CTIK N2 17 o1 11.02.2013
CHcTeMbl, KnaccutpMuMpyeMele No npukasy ¢CTIK N2 31 ot 14.03.2014
PaBoTel no 3awMTe uHchopMaL i (B pa3pese Tunoe paboT)
PaBoTel no 3awmMTe wHchopMaL MM (B paapese WC)
MoToBHOCTE K npoeepKamM
CBOAHbIE AaHHbIE
PockomMHanaop (NepcoHankHble faHHbie)

GCTIK Poccuu (TEXHWUYECKARA 3alUMTa MHCpopMaLiu)

<< H << H<H< << < NP
(<< <N < H<H<H<H< < Q<P

®CE Poccuu (MpUMMEHEHWE KPUNTOCPEACTE)
' Ecnu He YKazaH H1 0fuH KOHKPETHBIA paspelueHHbIi oﬁb_eKT,_naﬂHe_m ponk By AeT UMeTk NpaBe AoCcTYNa Ko Bcel Ba3e AaHHLIX
4 Pééhéu.lv‘lTb [OCTYMN TONLKO K CNefyrwmum obbeKkTam: o
B . -HeT-naﬁHQX
—+— Lo6aBuTe 06bEKT ¥ AanuTe Bbl feneHHbIe CTPOKK

[nA coXpaHeHnA JaHHbIX HaXMUTe « 0ToBO»
«0TMEHa» BEPHET BCE 3HAYEHHA K HCXOgHBIM

2.2 lloapasnes «Y4eTHbIE 3aNIMCH)

+ FoToBo X OTMmeHa

[Tocne Toro, kak ponu OyAyT CO3MaHBI, KKIOH YYETHOW 3alHMCH IOJIb30BATEIIS
CHUCTEMBI JIOJDKHA OBITh COMOCTaBJICHA OJHA WM HECKOJbKO pojei. Cumraercs, yTo
MOJIB30BATE)Ib UMEET MPaBO JOCTyMa, €CIU XOTA Obl OJHAa M3 HA3HAYEHHBIX €My pPoJiei
MMEET COOTBETCTBYIOIIEE MPABO JAOCTYTA.

Pexomennmyercsi CBSI3bIBaTh Y4YETHBIE 3alMCU C COTPYAHMKAMHU, HMHMOpManus o
KOTOpBIX BBeJieHA B 0a3y naHHbIX. Ecnu 0a3a JaHHBIX elle He 3arojiHeHa, MOKHO cpasy
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700aBIATh HOBBIX COTPYJIHUKOB B 0a3y MAHHBIX MPHU CO3aHUH YUETHBIX 3aIUCEH.



3 CnpaBOYHUKH

B sTOM pasnmeine MOXHO pPEOAKTUPOBATh HEKOTOPHIE CIPABOYHHUKHA B YacTH
3HAQYeHUM, OOIMX [ BCEX OpraHu3anuid, padoTalIMX ¢ JaHHBIM CEpPBEPOM
nporpamMHoro komiekca «OKulOKmny.



4 HacTpouku
4.1 Moapaszaea « UMIOPT AAHHBIX)

4.1.1 Moapa3nen « TUNBI TEXHUYECKUX CPEACTB»

B nmanHOM mojpazaene MOKHO 100aBUTh IpeoOpa3zoBanus BuAa « TUIl 3arpykaeMbIx
TeXHUYeCcKuXx cpencts — Tum B nporpammuom koMmiuiekce «OKuJIOKu» aiig Toro 4roosl
o0ecreynTh 3arpy3Ky JaHHBIX O TEXHHUYECKHUX CpPEICTB U3 (aillioB, BBITPYKEHHBIX W3
nporpamMmmbl «1C», B ciiydae, eciu (aiibl coAep)kKaT THUIIBI, OTJIUYHBIE OT THUIIOB,
UCIIOJIB3YEMBIX B porpaMmMHoM KoMiuiekce «OKulOKmny.

Janusie npeoOpa3oBaHusi OyayT TMPUMEHATbCA IS BCEX OpraHM3alui,
paboTaIux ¢ JaHHBIM cepBepoM mnporpammHoro komiuiekca «OKuJlOKu». B ciyuae,
€CJIM IS KOHKPETHOM OpraHM3aiuu OyJIeT 3aJlaH0 MpeoOpa3oBaHUE JJIA TOTO KE THIa
3arpy’KaeMbIX TEXHHUYECKUX CPEJICTB, TO JUIsl ATOM OpraHu3aiu ee Ipeodpa3zoBaHue
OyJleT UMETh IPUOPUTET.

4.1.2 Iloapasnen «Coop nannbix aasa [lacnopra CC3N»

B cinyuae, ecnu B cocraB mporpammHoro komiuiekca «OKu/IOKwu» BriroueH
monyib «Ilacmopr CC3W», B 3TOM moapaszfiene Jjsi OpraHu3aluu, KoTopas OyaeT
paboTaTh ¢ 3TUM MOAyJieM U (opMUpOBaTh CBOAHBIN (haitn nis macnopta CC3U peruona,
HEOOXOIMMO yKaszaTh, MO Kakomy cyObekty Poccuiickoit ®epepauun Oyner
dbopmupoBatbea nacnopt. [locie 3Toro 6yaeT nocTynHa BO3MOKHOCTh BBOJAA JaHHBIX B
mopyJie «ITacopt CC3N».

4.2 Tloapaszaesa «IKCHOPT JAHHBIX)»

4.2.1 llogpasnena «Ornpaska ganHbIX B [lacmopt CC3U»

Jlns opranusauuii, SIBISIOIIMUXCS OpraHaMy T'OCYJApPCTBEHHOM BIIACTH, OpraHaMu
MECTHOI'O CaMOYyMpaBlIeHUs JUO0 TeppUTOPUATBHBIMU OpraHaMu (heaepajbHBIX OpPraHOB
UCTIOJTHUTENbHOM BJIACTH, HEOOXOUMO yKa3aTh PETHOH, K KOTOPOMY OHHU OTHOCSTCH, U B
¢dopmupoBannu nacrnopra CC3U mo koTopoMy OHHM ydacTBYIOT. Eciau peruoH st Takon
OpraHu3aluy He BbIOpaH, oTHpaBKa AaHHbIX Mo nacnopty CC3M Oyner HEBO3MOXHaA.
[locne BbIOOpa pervoHa i COOTBETCTBYIOIIEH oOpraHu3zanuu OyayT OTOOpa)kaThCs
JIOTIOJIHUTEJILHBIC TOJIS JIJIs1 BBOJIA JAaHHBIX (HampuMmep, 00 00pa3oBaHUU CTIEIIUATUCTOB 10
3amuTe HHGOPMAIIUK) U TTOSBUTCS TOMOJHUTENIBHBIN paszzes B Moaysie « CaMOKOHTPOIIbY.

4.3 Iloapasaea «Paccbliku no e-maib»

Eciu tpeOyercs, 4TOoOBI YBEJOMJICHHSI O Pa3JIUYHBIX COOBITHUSX, Ha KOTOpHIE
MOAMUCKHIBACTCS TI0JIb30BATEIb, MPUXOAWIA B BHUJIE COOOIICHUN 3JIEKTPOHHON IMOYTHI, B
JTAHHOM TI0J[pa3/iejie HeoOXO0UMO ISl KaXXJ0M OpraHu3alluu, KOTOpask MOXKET SIBIATHCS
HMCTOYHUKOM HHTEPECYIOIIMX COOBITHH, yKa3aThb YYETHYIO 3aluCh IMOYTHI, C KOTOPOH
OyIyT OTIPABIISATHCS YBEAOMIICHUS.

4.3.1 HacTpoiiky y4eTHOH 3aNMCH OYTOBOro cepBepa Google
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JIisi KOppeKTHOM OTMpPaBKM THCEM C HUCIOJIb30BaHUEM yueTHOH 3amucu (Google
TpeOyeTcsl TOMOHUTENbHAS HACTPOHKa yUYEeTHOM 3aliCH: B HACTpoiikax akkayHTta Google
B pasnene «be3zonmacHocThy — «Bxox B akkayHT Google» HE0O0XOaUMO BKIIOYUTH U
HACTPOUTH JBYXATAIMHYIO ayTEHTU(UKAITHIO.

[Tocne BKIIOUEHHS MABYXATAamHOW ayTeHTHPUKaUUU TpeOyeTcs co34aTh IapoJib
NPWIOKEHUS: B HacTpoiikax akkayHTta Google B pasaene «be3omacHocTh» — «Bxon B
akkayHT Google» — «JIByxaTanHas ayreHTudukamus» — «llaponu npumoKeHUN»
HEOOXOMMO CO3/1aTh MapoJib MPUIOKEHUS SJIEKTPOHHOW MOYTHL. DTOT Mapoib Oyner
MCIOJIb30BAThHCS MPUIIOKEHUEM IS MOAKIIOUYEHUS K ToYTOoBOMY cepBepy Google.

B nonpasnene «Paccbuiku mo e-mail» morpeOyercst mepeiTH B peaakTUPOBAHHE
HACTPOEK IS OpraHu3allid, BBICTABUTH Talouky «BKIOUWTH pacchulKy s
OpraHu3aliu» U UCIOJIb30BaTh CIEIYIONINE HACTPONUKHU:

Anpec SMTP-cepsepa: smtp.gmail.com
Tun 3ammmenHoro coequaenus: SSL/TLS
ITopt SMTP-cepBepa: 465

B mone «Yuernas 3amuch» TpeOyeTcsl yka3aTh e-mail aapec ydeTHOW 3amucH, B
nosie «Ilaposb» BBECTH MapoJib NPHIIOKEHUS, CTeHEPUPOBaHHBIN B akkayHTe Google Ha
ctpanuile «Ilaponu npumoxeHuiny.

4.3.2 HacTpoiiKkH y4eTHOM 3aIIMCH IOYTOBOIO cepBepa SAHaexc

JIns KOppEKTHOM OTHpPAaBKH MHCEM C MCIIOJIB30BAHUEM YUETHOW 3amucu SHIeKc
TpeOyeTcsl AOMOJHUTENIbHAs HACTPOWKa YUETHOU 3amucu: B HacTporkax fAnnekc.llouTs B
pasnene «IloytoBble mporpamMmbny HEOOXOAUMO BbIOpaTh omiuu «Paspemurts moctym K
MOYTOBOMY SIIIIUKY C TTOMOIIBIO MMOYTOBBIX KIHEHTOB» — «C cepBepa imap.yandex.ru mo
nporokony IMAP» u «Ilaponu npunoxxenunii u Oauth-TOKeHbD ¥ COXPAaHUTh U3MEHEHUS.

st monxomrouenus k SAunmekc.Iloute Tpebyercs mapons mpuioxeHus. B akkayHTe
SAnnexc ID na ctpanune «I[laponu npunoxeHuin» HeoOxoaumo HaxaTh «Co31aTh HOBBIN
napoiap» ¢ TunoM npwioxkeHus «llouyta», ykazarb Ha3zBaHHME Mapoiia (Hampumep,
«OKu/IOKu») m naxate kHonky «Cozmatey». Ilaponb mnpunoxkeHuss oToOpasuTcs BO
BCIUIBIBAIOLIEM OKHE. OTOT Napojib OyJeT WCHONb30BaThCA MPUIOKEHUEM IS
MOAKJIIOUEHHMS K IOYTOBOMY CepBEPY SAHIEKC.

B nonpasnene «Paccbuiku mo e-maily morpeOyercst nmepeiTH B peaakTUPOBAHHE
HACTPOEK Ui OpraHW3allid, BBICTABUTh TaJO4Ky «BKJIIOUHTH pacChUIKY JUIs
OpraHu3aIi» ¥ UCIOJIB30BATh CIEIYIONINE HACTPOUKH:

Anpec SMTP-cepBepa: smtp.yandex.ru
Tun 3amumendoro coeauHenusi: SSL/TLS
ITopt SMTP-cepBepa: 465

B none «Yuernas 3anuce» Tpedyetcs yka3ath e-mail aapec SAnnexc.Iloutsl, B mose
«Ilaponp» BBECTH NapoJib IPUIOKEHHMs, CTEHEPUPOBaHHBIM B akkayHre fnnexc ID nHa
crpanuile «llaponu npumoxeHuiny.

4.3.3 HacTpoiiky y4eTHOM 3aNMCH N0YTOBOIro cepsepa Rambler
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JIJisi KOPpEeKTHOW OTIpaBKH MHUCEM C MCIOJIb30BaHMEM Yy4yeTHOM 3ammcu Rambler
TpeOyeTcss  JOMOJHUTENIbHAss HACTpOWKa Y4YeTHOW 3amucu: B  BeO-unHtepderice
PamOnep/mouter B pazgene «Hactpoitku» — «lIporpammeny TpeOyeTcs yCTaHOBUTH
HAcTpPOiKy «JlocTyn K MOYTOBOMY SAIIUKY C MTOMOIIBIO MOYTOBBIX KIIUEHTOB» B COCTOSTHUE
«Bxi», nmocne yero He0OXOAUMO MOATBEPAUTH NEUCTBUE, OTMETUB MMYHKT «f HE poOOT» U
HaxaTb «OTIPaBUTHY.

B nonpasnene «Paccbuiku mo e-mail» morpeOyercs nmepeiTH B peaakTUPOBAHME
HACTPOCK Ui OpraHW3allid, BBICTABUTh TalO4YKy «BKIIOUNTH pacchulky IS
OpraHu3alu» ¥ UCIOJIb30BATh CIEAYIONINE HACTPOUKH:

Anpec SMTP-cepBepa: smtp.rambler.ru

Tun 3amminensoro coenuaenus: SSL/TLS

[Topt SMTP-cepsepa: 465

B mone «Yuernas 3ammch» TpeOyercs ykaszarh e-mail aapec PamOGnep/modrsi, B

niosie «Ilaposnby BBeCTH mapoib yueTHoH 3anvucu PaMOiep/moyThr.

4.4 Tloapaszaen «Cepruukarsl AJ15 3alIMIIEHHBIX COeIMHEHUIT»

B nanHoM moapaszeinie MOXHO J100aBisATh CEPTU(DUKATHI, OTHOCAIIUECS K YUCTY
JIOBEPEHHBIX. ITO MOXKET MOTPeOOBATHCS, B YACTHOCTHU, JIJIsi paOOThl (DYHKIIMU PACCHUIOK
no e-mail.
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5 OpunmnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooGOnanarenb: OOIIECTBO C OTPAHMYECHHOW OTBETCTBEHHOCTHIO «CTaHIapT
Oe3omacHoCTH» (MOATBEPKACHO CBUIETEIHCTBOM O TOCYAAPCTBEHHOW pErucTpariu
nporpammsl st OBM Ne 2018665012).

Anpec npaBoobnanarens: 150049, ApocnaBckast 001acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkUHCKUM npoesn, A. 10, moment. 46.

OdunuanpHbIil caiT: www.yarsec.ru.
Tenedon 11 cBs3U 110 Bomrpocam ipruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBINA aapec CIyKObl TEXHUYECKON MOJAJEPKKU M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykrom: okihelp@yarsec.ru.

Tenepon cmyxObl TEXHUYECKON TOMJEPKKH U KOHCYJIBTUPOBAHUS MO paboTe ¢
npoaykrom: 8-800-700-71-17.

[Tporpammusiii kommuieke «OKuJIOKn» BriroueH B EnuMHBIA peecTp pOCCHICKUX

IPOrpaMM ISl JIEKTPOHHBIX BBIYUCIMTENbHBIX MAIIMH U 0a3 qaHHbIX (3amuck Ne 7000 ot
7 oxts0ps 2020 r.).

© 00O «Crannpapt 6e3omacHocT», 2017-2024


http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/
http://www.yarsec.ru/

	1 Общие сведения
	1.1 Что такое «ОКиДОКи»

	2 Управление доступом
	2.1 Подраздел «Роли»
	2.2 Подраздел «Учетные записи»

	3 Справочники
	4 Настройки
	4.1 Подраздел «Импорт данных»
	4.1.1 Подраздел «Типы технических средств»
	4.1.2 Подраздел «Сбор данных для Паспорта ССЗИ»

	4.2 Подраздел «Экспорт данных»
	4.2.1 Подраздел «Отправка данных в Паспорт ССЗИ»

	4.3 Подраздел «Рассылки по e-mail»
	4.3.1 Настройки учетной записи почтового сервера Google
	4.3.2 Настройки учетной записи почтового сервера Яндекс
	4.3.3 Настройки учетной записи почтового сервера Rambler

	4.4 Подраздел «Сертификаты для защищенных соединений»

	5 Официальная информация о продукте

