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1 O01mue cBeaeHud

1.1 Yro Takoe «OKuIOKun»

«OKuIOKu» — MoaynbHast cucremMa il OpPraHU3AIMOHHOTO OOEeCHeYeHus
uHGOPMAIMOHHON 0€30MaCHOCTH.

Monyns «/Joxyments! [1/In 1 CK3M» no3sosser:

— cO3JaTh KOMIUJIEKT HEOOXOJAMMBIX JOKYMEHTOB II0 BONpPOCaM 3allluThl U
00pabOTKH MEpPCOHATBHBIX JAaHHBIX (B TOM 4YHCIE TPEOYEeMBIX B CBSI3M C IMPUMEHEHUEM
CpeAcTB KpunTorpaduueckoil 3ammrTbl WHGOPMAIMHK), a TaKkKe 3allUuIaeMou

uHbOopMaIu, oOpabaTsiBaeMOi B roCyJ1apCTBEHHBIX (MyHHMLIMIQJIBHBIX )
MH(OPMAIMOHHBIX CUCTEMAX;

— BCCTH B JJICKTPOHHOM BHJC ITPOCKTLI HGO6XOI{I/IMLIX KYPHaJIOB.

1.2 C yero Hayatb?

HepBBIM 9TalioM pa6OTBI C MOAYJICM ABJICTCA BBOA AAHHBIX.

‘ V; OKuJJ0Ku - O

B8] Moayns «[lokymenTs! N1 u CK3V»

= S

J[lOKYMeHTbI BBoj AaHHbIX XKypHanbl CnpaBoYHUKM HacTpoiiku Momolyb

1. Opranusauus PeKBU3NTbI FOPUMANYECKOTO NMLia

1.1, Jnuensumn
lMonHoe HasBaHWe opraHU3aLum: TeppuTopuanbHbii hoHf 06A3aTeNLHOTO MeULIMHCKOrO CTPaxoBaHus SpociaBckoi o6nactu

1.2 bl lopup| ]

nnmua [ HHOe HaaBaHue opraHusauun®*  THOMC Apocnasckoil o6nactn

BeecTn i no

1.3. TeppuTopuanbHble
noapasfeneHua
MouTOBbIN UHAEKC 150000
A

lOpuavnyeckuin agpec r. fipocnaenb, yn. Cosetckas, . 11/9

N

. 06paboTka nepcoHasbHbIX
AaHHbIX

v

w

. 3awmTa uHopMaLum Homep TenecboHa (4852) 32-11-57

v dakc (4852) 73-82-06

4. CTopoHHue nvua OcbuumanbHbii e-mail general@yartfoms.ru

o

b UL DR S Bugbl gestensHocTn no OKB3/-2023

v
» ®uUnbTpoBaTh faHHble B Tabnuue

6. COTpyAHUKM Y Koa HavmeHoBaHue

E 84.30 JesTenbHocTb B 06n1acTu 06s3aTeIbHOro coLmanbHoro obecneyeHns

7. TNomelyeHns
Yucno cTpok: 1

~
8. TMnaHWpoBaH1e BHYTPEHHNUX

BBOI[I/IMBIC JaHHBIC JIOTUYCCKU CI'PYIIIIMPOBAHbI, © BBOJAUTH AAHHBLIC JIYHIIIC B TOM
MopsAaAKE, B KAKOM IPCACTABJICHBI IT'YHKTBI B JICBOM MCHIO.

B kaxaom myHKTE JIEBOTO MEHIO JIaHHbIE HE OTHPABJISIOTCS HAa CEpBEP 10 TEX MOp,
noka He OyJieT Ha)xkaTa KHomKa « COXpaHUTh U3MEHEHUs». JJIs COXpaHEHUsI TaHHBIX TaK)Ke
MOYHO MCIIOJIB30BaTh codyeTanue kiasun Ctrl + S.

He oOs3aTenbHO BBOAUTH Bce AaHHbIE cpa3y. OOHAKO €ClM JaHHbIE BBEACHBI
YaCTHUYHO, TO CO3JaBaeMbl€ JIOKYMEHTbl MOTYT COJAEpKaTh MYyCTble TaOJUIBI U TEKCT,
BBIJICJICHHBI  JKeNThIM  MapkepoMm  (Hampumep, «HaumeHoBaHWEe  JOHKHOCTH
OTBETCTBEHHOTO TI0JIb30BATElNI KPUIITOCPEACTB»). Takue AOKYMEHTHl OyIyT OTMEYEHBI
YKEITHIM 3HAYKOM.



1.3 Kak co3naBaTh JOKYMEHTBI?

B pasmene «/lOKyMEHTB» TIPEACTABICHbBl HAUMEHOBAHUA JOKYMEHTOB U
pEeKOMEH AUy 1o HUM. PexomeHnanuu GopMHUPYIOTCS C yUE€TOM TOTO, KAKUE JOKYMEHTHI
y’Ke OBLITM CO3/1aHbl U KaKOW CTaTyC OHU MMEIOT, a TAaK)Ke C YYETOM BBEICHHBIX JaHHBIX
(mammpumep, ecnu B pazzene «BBoa nanueix» Oblia co3gana HHGOPMAIMOHHAS CUCTEMa C
nomeTkoll «byzaer knaccupuuupoBatbea no npukazy DPCTIK Poccum Ne 17 or
13.02.2013», mnosButca pexomeHnauus «TpebOyercs caemats» y  mojapaszena
«Knaccudukarus UCy).

V, OKnOOKn — D

E Moaynb «[oKymMeHTbl NAH u CK3W» L Y BUTHLKAWA

BNl 2 3 B8 & @

JLLOKYMEHT bl Beoj faHHbIX JKypHanb! CnpaBoNHUKKN HacTpoiikn Momous

I 1. OCHOBHBIE [OKYMEHTbI OCHOBHbIE JOKYMEHTbI

2. [ononHUTeNbHLIE LOKYMEHTbI b OUNLTPOBATE faHHbIe B Tabmuie

CoapaThb B BbIrpyaunTs @ MNevaTb @ MpocMoTp ‘D HcTopua

v

3. HecTaHoapTHbIE OOKYMEHTbI

@ Bup fokymeHTa Cratyc PekomeHaalmua
v
— . ~
[] nNpwkas o HaanaueHu oTBeTCTBEHHLIX NML 1 (] BCe B nopsake
4. hpxus
[ ] WHeTpyKumA n1uya, 0TBETCTBEHHOME 3a OpraHuaaluie obpaGoTki MK i (1] YCTapesllan BepCHA WabnoHa
E] PYHKUMOHANbHBIE 0BR3aHHOCTI OTBETCTBEHHOrO NoNb3osaTend CK3KW (1 (1] ycTapesiwuan Bepcus watnoxa
[} Npukas o6 yTeepkaena AokymenToR i HeoBXOMMO NOANMCaTh
E] Mpaeuna oGpaboTku MNOH 1 HeobX0MMO yTBEPAUTb
E] MopALOK YHUUTOXEHWA MIH HEOBXOfMMO YTBEPAAT
E] Mpaeuna gocTyna k NOH 1 HeoBxoauMo yTEEPAUT
[} Npaeuna ccyuiecTBACHMA BHYTPEHHEro KOHTPORA MO MM i HeoBXOMMO YTBEPAUTb
[7] MopAsok xpareHtA U ncnonb3oeanna MIH paGoTHKoE | (1] TpebyeTcA caenaTk
E] MepeueHb Lenei U cpokos obpaboTku NOH 1 HeoBX0MMO YTBEPAUTL
E] MepeueHsb AomkHoCcTel ¢ gocTynom K NOH 1 HeoBX0AUMO YTBEPAUTE
D TMonMTHKa onepaTopa 8 oTHoWeHWA oBpaboTkn NOH i (& YTPaTHn akTyanbHoCTh
[} Npaeuna paccmoTpenna aanpocos cybekTos MAH 1 HeOBXOMMO YTBEPAUTL

2 CMeHWTE  LleHTpankHbIil annapaT defepankHoi cnyxBel no Hagsopy B cepe TpaHcnopTa

B mnogpazgene «OCHOBHBIE JOKYMEHTBD» MOKHO CO3JaBaTh Cpa3y HECKOJIbKO
Pa3IMYHBIX JOKYMEHTOB, IPEABAPUTENILHO BbIACIUB UX (IaXKKaMU WIH OT(QUILTPOBAB.

[Tonpaznen «JlomomHUTEIBHBIE JAOKYMEHTBI) COJEPKHUT JOKYMEHTBI, KOTOpBIE
TpeOYIOTCS HE BO BCEX CIIy4asx, a B 3aBUCUMOCTH OT OINPECICHHBIX YCIOBUH.

UtoOBI MOCMOTpETh, KaKue JTOKYMEHThI ObUIH CACNaHbl B mojpasaene «OCHOBHBIE
JIOKYMEHTBI», HY)KHO BBIOpAaTh OJHO M3 HAaMMEHOBAHUN M HaXXaThb KHONKY «lcTopusy»
(6o, yaepxkuBas Haxkaroil kinaBuiry Ctrl, METKHYTh MBIIIBIO HAa HYKHOM
HaNMEHOBAHUM).

Ha nanenu uctopun MOXHO W3MEHATH CTaTyChl JIOKYMEHTOB (IO Ha)aTHIO IPABOM
KHOIIKOM MBIIIM Ha JOKYMEHTE), 3arpy’aTb CBOM JOKYMEHTBI, yNajsATh JOKYMEHTBI,
OTKpPBIBATh UX ISl IPOCMOTPA.



vy OKWIOKH - d

2 AB BaTHykmit

B = = =

LOKYMEeHT bl BBop flaHHbIX KypHansi CNpaBouHHUKK HacTpoikn Momouts

1. OcHOBHBIE [OKYMEHTbI 4 OCHOBHbIE LOKYMEHTLI > [pUKa3s 0 HasHaYeHWn OTBETCTBEHHBIX NuL

2. [NononHUTenkHbIe JOKYMEHTbI
v D/_‘ BbIrpyauTe @ Mevate @ MpocmoTp @_ YpanuTe

3. HecTaHOapTHble AOKYMEHTbI
Bepcus watnona 1
A 01012016 o
(Tekyuas)
Moanucan
23.01.2023

4. Apxus He nognucan

23.01.2023

1.4 Kak Becrn JKYPHAJIbI?

Benenue xypHajaoB B 3JEKTPOHHOM BHUJE€ HE OTMEHSET TpeOOBaHUS O HAJIUYHUU
OyMa)KHOTO BapHaHTa C HEOOXOAUMBIMH MOAMKUCSIMU OTBETCTBEHHBIX JIUI, OJHAKO MOXKET
ObITh yAOOHO U1 TIEPBOHAYAIHLHOTO (OPMHUPOBAHUS >KypHAJa W JUIS ONEPaTUBHOTO
IPOCMOTPA KYPHAIBHBIX JTAHHBIX.

Ecmu opranm3anus WMeEeT HECKOJIBKO TEPPUTOPHUATBHBIX IOAPA3ICICHHH, TO
HEKOTOpBhIE O KYpPHAIBl MOXXHO BECTH OTHEIBHO TI0 KaXKIOMYy IOJPa3/IeICHHUIO.
CoOTBETCTBYIOIINI BOMPOC O CIIOcOOe BEICHUS XKypHana OyIeT 3aJaH NpH ero IepBOM
OTKPBITHH.

3anucu )XypHAJIOB MOXHO TepeMenaTh B apXHB MOI00HO TOMY, KaK «3aKphIBACTCSD)
U TepeslaeTCad Ha apXMBHOE XpPaHEHHE >KypHall Ha OymaxHoM Hocutene. [lpu Haxatuu
KHOTIKU «APXUBUPOBATHY» YJIAISIOTCS BCE 3alIUCH U3 TEKYIETO KypHaja U popMHUpyeTCs
JIOKYMEHT, KOTOPBIM MOXHO YBUJETh B OKHE, OTKPBIBAIOIIEMCS MO HAXKATHUIO KHOMKHU
«ApXuB».



2 JIokyMeHTbI

2.1 loapazaesn «OCHOBHBIE TOKYMEHTbI»

JIOKyMEHTBI TaHHOW TPYNIBl SBIAETCS JOKYMEHTAMM JUIMTEIBHOTO JEHUCTBUS, TO
€CTh IMPEIIIONAraeTcs, YT0 B KaXKIAbli MOMEHT BPEMEHH JCHCTBYIOIIUM SIBJISIETCS TOJBKO
OJIUH JOKYMEHT (MpHUKa3, HHCTPYKIHMS, MMOJOKEHUE U T. 1.). JeHCTBYIOUMM JOKYMEHTOM
CUMTAETCA MMOCIEHUN 110 JaTE JOKYMEHT, UMEIOIIUM CTaTyC «Y TBEPKACH.

MoxHO pa3oM c€03/1aTh BCE JOKYMEHTBI, ISl ATOTO BBIJAEIUTE BCE (IMPOCTAaBbTE
3eJIEHBIC TaJIOuKH) U HaMUTe «Co31aThy.

..V OKNfLOKN 2.28.0 0O

E Mogynb «[JoKyMeHTbI MOH u CK3M» : AB. PoguoHoB

= = £ | 2

JoKkyMeHTel  Beof faHHbIX HypHanbl CnpaBoqHAKK HacTpoitkn Momolus

1. OcHoBHbIE JOKYMEHTbI OCHOBHBIE LOKYMEHT I

2. [lononHWTenbHbIe JOKYMEHTbI b OWILTPOEATE fakHLIE 8 TaGNMLE

v B
CoapaTb 7! BrirpyauTs @ Mevatb @ NpocmoTp G) WeTopua
3. HecTaHgapTHble OKYMEHTbI

v BWf OKYMEHTa CraTyc PeKoMeHAaLMA
i a MpHKa3a ¢ HA3HAYEHWA OTBETCTBEHHOrD 38 OpraH13aLuo obpaboTku MNOH 1 o TpebyeTcA chenaTk =
XUB
’ v VHCTpYKLUWA ML a, 0TBETCTBEHHOTO 38 OpraHuaal o obpaboTkn MOH 1 o TpebyeTcA caenaTb
Mpuka3s o Ha3HaueHWd aaMUHUCTpaTopa UG 1 o TpebyeTcA caenaTb
WHCTpyKuusa agMuHincTpatopa MB 1 (1] TpebyeTcA caenatk
MpHKa3a ¢ HA3HAYEHWA OTBETCTBEHHOrD Nonb3oBaTena CK3KW 1 o TpebyeTcA chenaTk
$YHKLHOHENbHBIE 06A3aHHOCTH OTBETCTBEHHOM NoNb3oBaTenA CK3M 1 o TpebyeTcA caenaTb
Mpuka3 0B yTEEpKAEHAM LOKYMEHTOB 1 o TpebyeTcA caenaTb
Mpaeuna obpaboTku NOH 1 (1] TpebyeTcA caenaTk
MopAKeK YHAUTOXEHUA MIH 1 o TpebyeTcA chenaTk
Mpaeuna poctyna K NOH 1 o TpebyeTcA caenate
TMpaBuna ocyLecTBNEHWS BHYTPEHHEro KoHTpons o MIH 1 o TpebyeTcA caenaTb
MopsAZoK XPaHEHUA M MCMONb30BaHus [+ paboTHukoe 1 (1] TpebyeTcA caenatk
MepeyeHs Lened U cpokos obpaBoTku MOH 1 o TpebyeTcA caenatk <

Yucno cTpok: 33

JI1s mpocMOTpa UCTOPUH CO3AAHUS OJHOTO ONPEACIEHHOTO JOKYMEHTA, YASPKUBAs
knaBunry Ctrl, menxkHuTe MBIIIBIO MO HYKHOMY JTOKYMEHTY WJIA BBIJCINTE HYKHBIHN
JOKYMEHT M HO)KMUTE KHOIIKY «VIcTOpHs» Ha BEpXHEU MaHEH.



V, OKnOKH 2.28.0 — D

E Mogyne «[okymeHTel MOH 1 CK3W» L]

A.B. PoguoHoe

= = = | 2]

LOKyMeHTBl  BBOf AaHHBIX Ky pHans! CRpaBoqHAKK HaeTpoiikn Momolub

1. OcHOBHBIE JOKYMEHTbI OCHOBHBIE [IOKYMEHTBI

2. [JononHWTenbHbIe JOKYMEHTbI b ®UNLTPOEATH faHHbIe B TaBmMLe

v
CospaTe Dﬂ BbIrpysnTe @ MevaTb @ MpocmoTp
3. HecTaHOapTHble OOKYMEHTbI

v @ Bupg nokymenTa CraTyc PekoMeHgaumna
. A
4 LErE Mpukas 0 HA3HaYEHWA OTBETCTBEHHOTO 38 OpraHu3aL o obpaboTku MOH 1 ° TpefyeTcA cenaTh _J
= D WHCTPYKUMA KLa, 0TBETCTBEHHOMD 38 OpraHMaalmnio obpaboTku NOH 1 (1] TpeGyeTcA caenaTb
D Mpukas 0 HA3HaYeHA agMiHUcTpaTopa MB 1 ° TpefyeTcA cenaTh
[ WrHeTpyKkumn anmurncTpatopa B i (1] TpefyeTcA cienaTk
D MpuKa3s o Ha3Ha|YEHWW OTBETCTBEHHOMD NONL30BaTensa CK3W i 0 TpebyeTcA caenaTk

Ha manenu ¢ uctopueit 0ToOOpakeHbl CO3/IaHHbIC JOKYMEHTHI, YKa3aHbl UX CTATYCHI:
aKTyaJIbHBI JIU, YTBEPIKICHBI JIH, TIOJIHOCTHIO JIM 3alOJHEHBI. JIOKYMEHTBI, KOTOpBIC OBLITH
3arpy’kKe€HbI B CHCTEMY W3BHE, a HE CO3J]aHbl €€ CPECTBAMH, OTMEUYCHBI TOJTyOBIM 3HAYKOM
«lTonp30Barenbckuii  TOKyMEHT». B oTHomeHun mnoppasnena «JlonmoJHUTETbHbIE
JIOKYMEHTBI» BO3MOXXHOCTb 3arpy3Kd MOJIb30BAaTEIbCKUX JOKYMEHTOB JIOCTyIIHA HE
BCerja.

v' KWK 2.28.0 0O

E Moaynb «[JokymenTbl MOH W CK3W» ® AB.PogwoHos

E El 2

[OoKyMeHTbI  BBOJ flaHHbIX Ky pHanbi CnpaBouHuKM  HacTpoiiku oMol

1. OCHOBHbIE JOKYMEHTbI ¢ OCHOBHbIE AOKYMEHTEI > [pUKa3 0 Ha3Ha4eHWM OTBETCTBEHHOTC 3a OpraHuaalne obpaGoTku MOH

2. [lononHUTenbHbIe AOKYMEHTbI

v Dﬁ Bbirpyante @ MevaTe @ Mpocmotp @ Yaanuts

3. HecTaHgapTHble A0KYMEHTbI
2
v BepcuA wabnoHa 1
01.11.2022 Q

IIpyn co3gaHuM HOBOrO JOKYMEHTA HAa IAHENM C MCTOPUM NOSIBUTCS €IIE OJHH
auctodyek. OTKpoiTe HOBBIM JOKYMEHT U yOeauTech, BCE JIU JaHHBIE B HEM 3allOJIHEHbI U
JIOCTOBEPHBI. Eciii ¢ TOKyMEHTOM BCE€ B MOPSAIKE, TO YTBEPAUTE €ro: IIECIKHUTE MPaBON
KHOIIKOM MBIIIU [0 HY>KHOMY JOKYMEHTY Ha MaHEJU U BbIOEpUTE MyHKT «BBICTaBUTH
CTaTyC YTBEPKIACH.
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V) OKnO,0Kw 2.28.0 - d

8 monyn «lokymenTel MM 1 CK3Ms ® 4B PoguoHoB

2 = d

LOKYMEHTEl  BBOJA AaHHBIX JKypHansi CpaBoqHAKK HacTpoiikn Momolue

1. DcHoBHble BOKYMEHTbI 4= OCHOBHbIE foKYMeHThl > [pUKa3 0 HasHaYeHUW OTBETCTBEHHOMD 33 OpraHu3aLue OGDEGOTKW noH

2. [ononHuTensHble QOKYMEHTEbI
v [__JZ BLIrpY3uTe @ MeyaTk @ MpocuMoTp _‘@_ Y aanuTe

3. HecTaH@apTHble QOKYMEHTbI

b Bepcus wabnoka 1
01.11.2022 o o
4. Apxue

O O

(Tekywas)

Mognucan He nognucan He nognucan He nognucan
v | Cospate | 04.03.2025 04.03.2025 04.03.2025 04.03.2025
Haw
| 3arpysuTe |

© E @

MpocMoTp

MevaTw

BbIrpyauTs
Ypanute

WaMeHWTb NonbaoBaTenbe KWl KOMMEHTapuid

B cmydae, ecnm mocne co3gaHusi JOKYMEHTa B pasnaenie «BBoj maHHBIX» ObUTH
BHECEHbl H3MEHEHHUS (HAmpUMEp, CMEHWIUCh OTBETCTBEHHBIC JIWIA, W3MEHUIIUCH
XapaKTEPUCTUKN WH(GOPMAIMOHHBIX CHCTEM W T.I.), U OTH H3MEHCHHUS 3aTPOHYJIHU
CO/Iep’KaHNEe KOHKPETHOI'O JOKYMEHTA, Y HEro MOsIBUTCS 3HAYOK B BUJIE KPACHOU CTpEIKU
«YTpaTuil aKTyaldbHOCTbY.

JIOKyMEHTBI, B KOTOPBIX HE BCE 3aMI0JIHEHO, OYyT 0003HAUYEHBI )KEJITHIM 3HAYKOM.
@ OKu[10Kun 2.28.0 — D

E Mogynb «JokyMeHTbl MNOH n CK3U»

= 8

JlOKyMeHTbI BBopg, faHHbIX XypHanbl CnpaBoYHUKHU HacTpoiikun Momolub

1. OCHOBHble fOKYMEHTbI € OcHOBHble JOKyMeHTbl > [lpukas o HasHayeHun agMuHucTpaTopa Ub

2. J[lononHuTenbHble JOKYMEHTbI

v Dﬂ Bbirpy3utb @ MeyaTb @ MpocmoTp @_ Ypanutb

3. HecTaHpapTHble [OKYMEHTbI
v A

Bepcus wabnoHa i

4. Apxue 01.11.2022 ’
Tek! as :
M (reres) He nognucax He nognucaH
[ Cosgatb J 19.09.2024 05.03.2025

T . @Q E

X Hasap «Hasaf» BepHeT Bac Ha NpeAbIAYLLYyHo NaHeb

B HekoTOpbIX CHUTyanusix YTBEpPXKICHHBIM JOKYMEHT He OyJIeT yTpauuBaTh
aKTyaJIbHOCTb, HAIlpUMEP, IIPU CMEHE PYKOBOJWTEINS OPTraHU3alMM, CTapbld JOKYMEHT
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CUUTAETCS JCUCTBYIOIIUM.

N3 rimaBHoOTO OKHa MoApazzaena «OCHOBHBIE JOKYMEHTBD», B KOTOPOM OTOOpakaeTcs
CIIUCOK JJOKyMEHTOB, MOKHO HAMPsAMYI0 paboTaTh ¢ TEKYIIUMU TOKYMEHTAMHU MO KaXI0u
MMO3ULAH, TO €CTh BBIBOJIUTh UX HA I€YaTh, OTKPHIBATh MO ABOMHOMY IIEIYKY MBIIIA Ha
Ha3BaHMU JOKYMEHTa' U BBITPYKaTh. ECiaM AeHCTBYIOIMI TOKYMEHT CyHIECTBYET, TO OH
CUMTAETCA TEKYLIMM JOKYMEHTOM HE3aBHCHUMO OT TOrO, €CTh JIM 00Jiee TO3/IHHE HE
YTBEPKACHHBIC JIOKYMEHTBL. ECIM JEHCTBYIOIIETO JOKYMEHTa HET, TO TEKYIIHM
CUMTAETCS JOKYMEHT ¢ HanboJjiee Mo3IHeH 1aTou.

2.2 Hoapasae «/{onoJHUTENbHBIE JOKYMEHTBD)

]_—[OKYMCHTBI ,HaHHOﬁ rpymnimbl OTIIMYAOTCA TCM, 4YTO B Ka}KI[BII\/’I MOMCHT MOXKCT
CUHUTAaTbCA «I[eﬁCTBYIOHII/IM» Ooiee OJHOTO AOKYMCHTA TAKOI'O THIIA, 00 TIOHSTHE
((IICfICTBYIOHIPIfI» K HUM HCIIPUMCHHMO (aKTBI, IUIaHBI, COTJIaCuA, YBCIOMIICHHUA U T. H.).

2.3 Hoapasznea «HectaHgapTHBIE JOKYMEHTBD)

JlaHHbI TTOApA3ieN OTIMYAeTCS TEM, YTO MpEeAHA3HAYEH IS 3arPy3KH U XpaHEHUs
WHBIX BHUJIOB JIOKYMEHTOB COOCTBEHHOM pa3paboTku (popm, oOpasmnoB, MabIOHOB | T. II.).
JloctyriHa BO3MOXHOCTH BBICTaBJSITh Y TaKUX JIOKYMEHTOB «BHEIIHHUWA CTaTyC»
(HampuMep, «YTBEPKIACH», IIOAMHUCAHY», «OTIPABICHO» H T. II.), YKa3bIBaTh PEKBU3UTHI
YTBEP)KIAIOIIETO JTOKYMEHTa, BBOAUTH KOMMeHTapuil. [I0CKOIbKY MaHHBIC JOKYMEHTHI
coznatorcsi BHe mnporpammHoro komiuiekca «OKulOKuw» wu comepxanne ux mid
MIPOTrPAMMHOTO KOMIUIEKCA HEU3BECTHO, X aKTyaJIbHOCTh HE OTCIICKUBACTCH.

2.4 Iloapasznea «ApxuB»

B ApXHUB IICPCHOCATCA TOKYMCHTEBI, CO3JaHHBIC 110 H_Ia6J'IOHaM, KOTOPBIC NCKIIIOYCHBI
N3 KOMIIICKTa HCO6XOI[I/IMBIX AOKYMCHTOB — HAIIpUMCp, B ClIydac, €CJIM OHHU ObLTH
3aMCHCHBI  JIPYI'MMHU IHa6JIOHaMI/I, HJIM  OTMCHCHBI B  PC3YJIbTATC H3MCHCHUA
3aKOHOOAaTCIbCTBA. COSIIEIHI/IQ " 3arpys3ka JOKyMCHTOB I10 TaAKUM 1ma0JIoHaM HEBO3MOJKHEI.

1 Tlo ymOIYaHHIO OTKPBITHE CO3JAaHHBIX TOKYMEHTOB npoucxoaut B popmare DOCX. M3menenne GpopmaTta OTKphIBAEMBIX
JIOKYMEHTOB JJOCTYITHO B TpO(uIIe TEKYIIEro Mojb30BaTess, B HACTpoiikax nHTepdeiica.
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3 BBoa 1aHHBIX

3.1 Hoapazaea «Opranuzanus»

3nech BBoUTCA 0011ast nH(popMaIys 006 opraHu3aIum.

B nonpaznene «JIuueH3um» yka3pIBalOTCS JIMIIEH3UM Ha OCYIIECTBICHHE BUIOB
NEeSATENbHOCTH, B paMKaX KOTOPBIX 00palaThIBalOTCS NMEPCOHANbHBIE JaHHbIE. Jlanee atu
JUIEH3UH MOTYT OBITh TPUBSI3aHBI K IIeNsIM OOpaOOTKM MEpPCOHAJIBHBIX TaHHBIX B
KaueCcTBE OJIHOTO U3 00OCHOBAHUM MPABOMEPHOCTH OOPAOOTKHU.

Ecnu y opranuzanuu ectb TeppUTOpUaibHbIE MOJpa3feieHus (He SBISIOIIHECS
OTJICJIbHBIMHU FOPUUYECKUMHU JIMIIAMH), TO €CTh OHa (PYHKIMOHHpYET OoJjiee YeM IO
OIHOMY  ajpecy, cieayeT BbIcTaBUTh ¢uaxkok «Hamuuue TeppUTOpHATBHBIX
nojpasneneHui». B aToM ciaydae Oyner JO0CTymHA BO3MOXHOCTh BBOJAA MH(POPMAIIUU T10
KaXJIOMY TEPPUTOPUATIBHOMY MOAPA3AECIEHUIO.

v, OKHBOKK - a

E Moaynb «[okymMeHTbl NOH 1 CK3Ks g A.B. BUTHLKWA

2 BEl = = & @

D OKYMeHT bl Beog AaHHbIX HKypHanb! CnpaBoyHAKK HacTpoiiku Momowb

1. OpraHusaLua TeppHTOpUankHLIE NOAPasAeneHUR

1.1, NuueHzum

A HaX0gHTCA GONEE Yem Mo 0JHOMY aADECY, TO ECTh HMEET TEDDHTODHANBHO DACNDE]ENEHHEIE
1.2, PeKBU3UTHLI OPUAUYECKOTO

3TOT chnaxol )DraHH3aLM;
r Hits
nula "“\
Hanuume TeppUTopHansHbIX NOAPa3AeneHii
1.3. TeppuTopwankHeie — _),__/
noapasgeneHna TonoBHoe NoApasfenenie =~ MI0BHOE nofpasgenexue (r. Mockea, KpacHas nnowage, . 1)
a TeppuTOpUankHble NOApPa3AeneHus
2. 0GpaboTKa NepeeHansHeix P OWILTPOBATE faHHbIE B Tabnuue
JLaHHBIX
Hassanwe Agpec
v
Eﬁ M lonoeHoe nogpazgeneHue r.Mockea, KpacHas nnowage, . 1

3. 3awwTa nHcopMaLK

Eﬁ M YAaneHHsIA ofpuc r. MywkuHo, yn. Mewuta, 4. 2
v

4. CTOpOHHMe NHua + [oBaBuTb TeppUTopHanbHOe Nofpas/jeneHue

5. MH(OpMaLMOHHBIE CHCTEMBI

v

[Ipu OTCYTCTBHUM TEpPPUTOPUANBHBIX TMOAPA3ACICHUA TpPU BBOJE JaHHBIX O
KOHTPOJUPYEMON 30HE OpraHu3aluu B moJie «Aapec (PaKTUYECKOrOo MECTOHAXOXKACHUS
OpraHu3aluu» M0 YMOJIYAHUIO OTOOpaXaeTcsl IOPUANYECKUN apec OpraHu3aliH.

3.2 Iloapaszaen «O0padoTKA MEPCOHATBHBIX JAHHBIX»

31ech BBOJIUTCS BCs MHGOPMAIMSA O TOM, KaKHE MEPCOHAIBHBIC JTAHHBIC M KaKUM
criocoboM 00padaThIBatOTCS B OpraHU3aIliH.

3.2.1 llesin 00pabOTKH MEPCOHATBHBIX TaAHHBIX

lens 00pa®OTKM TEPCOHATBHBIX JAHHBIX, KAaK MPABHUIIO, OMUCHIBAET KOHEUHBIM
pe3yibTaT, Ha JOCTIKEHHE KOTOPOTO HaIpaBiieH Mporecc 0O0pabOTKH MEepPCOHATbHBIX
naHHbIX. [IpuMepamMu TakuxX 1enel MOTYT OBITh MPEAOCTaBICHWE OTYETHOCTH (WU
JAHHBIX) KOHKPETHOMY TpPEThEMY JIHITy, WCIIOJHEHUE YCJIOBHA JOTOBOpa H T. 1N
CoOcTBEeHHO «BeAeHUE yueTay (KIUEHTOB, JOTOBOPOB, 3aPOCOB) HE SIBISIETCS CaMOIIENbIO
KpOME CJy4yaeB, KOrJa 3aKOHOJATEIbCTBO B SIBHOM BHJIE€ O0O0S3bIBA€T HAC BECTHU
COOTBETCTBYIOIIMM yueT (HarmpuMep — OyXrajaTepcKuil, KaJpoBblii, BOMHCKHM U T. 11.). B
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9TOM CiIy4yae JomyckaeTcss chopmynupoBaTh 1elb 00pabOTKM KaK «BEJICHUE
OyXTalTEepCKOTO y4yeTa», HeCMOTPS Ha TO, YTO KOHEYHOTO pPe3yJibTaTra Takas IIeJib He
Mpearosaraer.

[Ipumepbl Hambosiee YacTO BCTpeYAlOIIUXCA Leled 00paOOTKH MEePCOHATBHBIX
JTAHHBIX, B TOM UYHCJI€ CBA3aHHBIE C HUMHU CYOBEKThI IEPCOHAIBHBIX JAHHBIX U KATETOPUU
MEePCOHAIBHBIX JIAHHBIX IPUBEJICHBI B CIIPABOYHHUKE.

3.2.2 Cy0BbeKTHI 1 KaTeropvu NepCOHATbHBIX JAHHBIX

B nanHOM mnonpaszfene cieoyeT NEpPEeYUCIUTh BCEX CYOBEKTOB, IEPCOHAJIbHBIE
JTAaHHBIE KOTOPBIX 00paldaThIBAIOTCS B OpraHu3aluu, U 0O0pabaThiBaeMble MEPCOHAIBHbBIE
JTaHHbIE.

Eciu B moapasnene «llenu oOpabOTKH MEPCOHAIBHBIX JAHHBIX» KaKHE-TO IIeNd
BBIOMPATIUCH M3 CIPABOYHHUKA, 37I€Ch YK€ OYyAYyT MpeACTaBICHbl COOTBETCTBYIOUIUE ATUM
nensiMm  cyobekThl. [IpoBepbTe W CKOPPEKTUPYWTE TNpU HEOOXOJUMOCTH COCTaB
00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX MPUMEHHUTENIBHO K Ballleld OpraHu3aIii.

3.2.3 CBsi3b Cy0ObEKTOB NEPCOHATBHBIX TaAHHBIX € HEJAMU

JlauHbIN TOApa3nen NpeAaHa3HaueH A TOro, 4TOObI CBSI3aTh BBEJCHHBIC paHee
nenu oOpabOTKH TMEepPCOHANBHBIX JaHHBIX, CYOBEKTOB IIEPCOHATBHBIX HaHHBIX H
oOpabaTbIBaeMbl€ KaTETOPUU.

3.2.4 UCTOYHUMKH U moJiyqyaTeJau NEPCOHAJIBHBIX TaHHBIX

B nanHOM nojnpaszaene HeoOX0IUMO yKa3aTh AJI KaKIOM LENIN: OTKYAa MOCTYNa0T
NIEPCOHAIbHBIE JAHHBIE B Ballly OpraHU3alMIo (Kak MpaBUIIO, 3TO CYOBEKT MEPCOHAIBHBIX
JAHHBIX (WM €ro 3aKOHHBIM MpeACTaBUTENh), HO MOTYT OBbITh W UCKIIOYEHHUS) U
NEPEJAOTCs IEPCOHANIbHBIE JaHHBIE, KAKUE U C KAKOH LIEJIBIO.

3.2.5 OcHoBaHus1 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

B nmamHOM moapasmene ISl KaKIOW Imenu oOpaOOTKH TEepCOHATBHBIX JTaHHBIX
HEOOXOJMMO yKa3zaTh, IIOYEMYy Ballla OpraHU3alMs HMMEeT IMpaBo 00padaThIBaTh
NepeUrcIeHHbIC IEPCOHAbHBIC JaHHBIC.

Haubonee pacripocTpaHeHHBIMU OCHOBaHUSMU OOPaOOTKH MEPCOHATBHBIX JTaHHBIX
apisitoTes M. 1 4.1 cr. 6 @DenepanbHoro 3akoHa «O TEPCOHAIBHBIX JIaHHBIX» —
0o0paboTKka TMEepCOHAIBHBIX JAHHBIX C corjacuss cyObekta — W m.2 4.1 cT.6
®denepasibHOr0 3akoHa «(O TEPCOHANBHBIX JaHHBIX» — O00paOOTKa BO HCIOJIHEHUE
GyHKUMHA, TOJHOMOYMA W OOsA3aHHOCTEW, BO3JOKEHHBIX HAa  OpPraHU3ALMIO
3aKOHOAATEeNbCTBOM Poccuiickoit ®enepanuu. JlomycTumble OCHOBaHUS 00pabOTKU
CHEIUANTBHBIX KAaTETOPUHA TEPCOHANBHBIX JaHHBIX oOmpeaesieHbl cT. 10 deaepanbHOTO
3akoHa «O epCOHANTBHBIX JTAHHBIX).

3.2.6 OcHoBaHus MepeJavu NEePCOHATbHBIX JAHHBIX

B nmanHOM mojpasnene, aHaJOTUYHO TPEABIAYIIEMY, I KaKIOW IeId Iepeaaqu
MEePCOHAIBHBIX JAHHBIX YKa3bIBa€TCS OCHOBAHHUS, B COOTBETCTBUM C KOTOPBHIMH
OCYIIIECTBIISIETCA TaKasl epejaya.
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3.2.7 Cpoku 00padoTKH NEePCOHAIbHBIX TAHHBIX

B nmanHOM mnoppasnene ISl KakIoM 1enu oOpaOOTKM MEepCOHATBHBIX JaHHBIX
HEOOXOJMMO yKa3aTb MEpPHOJ, B TEUEHHWE KOTOPOro YKa3aHHBbIC MEPCOHAIbHBIC JaHHBIC
HEOO0X0IMMO 00padaThIBaTh AJIs JOCTHKEHUS 3asBJICHHON LI 00paboTKH, THOO MOMEHT
(ycmoBue), TpH  HACTYIUIGHHHM KOTOpOro 00paboTKa MepCOHaJIbHBIX  JaHHBIX
npekpamaercs.  Takke  yKa3bIBalOTCS  JEHCTBUS, KOTOpPBIE  COBEPIIAIOTCS  C
NEPCOHAIBHBIMH TAHHBIMHU 110 TOCTHYKEHUH 1IeTTH 00pabOTKH.

3.2.8 HopmMaTuBHBIE IPABOBbIC AKThbI

JlaHHBIE O HOPMATHMBHBIX MPABOBBIX aKTaX BBOJAATCSA B Cilydyae, €civ o0paboTka
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIISAECTCS HE MPOCTO HA OCHOBAHUU COTJIACUs CyObEKTa
WIM BO MCIOJHEHUE JOTOBOpPA C HUM, a €CIU MPaBO WK OOS3aHHOCTh TaKOH 00pabOTKU
MPEeIyCMOTPEHa HOPMATUBHBIMU TPABOBBIMU akTamMu ((denepalbHbIMU  3aKOHAMH,
noctadoBieHusMu [lpaButensctBa Poccuiickoit deneparuun u 1. 11.). Ecnm o6pabotka
MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA B PaMKax JIMLEH3UPYEMOTO BUA IESATEIbHOCTH,
MOKHO JOOABUTh yKa3aHHME HA COOTBETCTBYIOIIYIO JIUIIEH3HIO .

Ecmu ocHOBanme 00paboTKH, Mpenoarariiee ykazaHue HOPMAaTUBHBIX MTPABOBBIX
aKTOB, HE OBLJIO BBHIOpaHO paHee, COOTBETCTBYIOIIAS II€JIb OTOOpa)kaeTcsi B OTACIbHOU
Tabnuie W IS HEee MOXKHO YKa3aThb Ha3BaHUS WHBIX JOKYMEHTOB, SIBIISFOIIUXCS
OCHOBAaHHMEM JJI1 00pa0OTKU MEPCOHATBHBIX JAaHHBIX — HAMPUMEp, COTJacHe, JTOTOBOP
IpaKIaHCKO-TIPAaBOBOTO XapakTepa | T. II.

3.2.9 PacnpocTpaHeHHe NEPCOHAIbHBIX TAHHBIX

B cnyuae, ecniu B pamkax kakou-i1u0o0 u3 1eneid 00paboTKu NepCcoHaNbHBIX JaHHBIX
OCYUIIECTBIISIETCS UX PACHpPOCTPAHEHHE, B JAHHOM TOJpa3jieie CIeayeT yKas3aTh IeJb
pacmpoCTpaHEHHUsi,  COCTaB  PACIPOCTPAHSIEMBIX  MEPCOHATBHBIX  JAHHBIX U
nH(OPMAITMOHHBIE PECYPCHI, TOCPEICTBOM KOTOPHIX JIAHHBIE PACIIPOCTPAHSIOTCS.

3.2.10 Ouenka Bpena cy0beKTaM MepCOHAJbHBIX JAHHBIX

B nmamnom mompaznene Uil KaXAOro CyObeKTa TMEPCOHAIBHBIX  JIAHHBIX
OCYIIECTBIISIETCSl OIIEHKA BpENa, KOTOPBIA MOXKET OBITh €My MPUYMHEH B Pe3yibTaTe
HApYIIEHUS XapaKTEPUCTUK OE30MaCHOCTH €T0 MEPCOHANLHBIX JTaHHBIX, 00pabaThIBaEMBIX
OpraHu3aIei.

3.3 lloapaszaea «3amura uHpopmauumw

B nannom nonpaszaene BBOAUTCS UHPOpPMALUA O MPUMEHSIEMBIX CPEACTBAX 3aLUTHI
uH(poOpMaIK, a TaKKe peaJu30BaHHBIX Mepax IO 3allUTe NMEePCOHANbHBIX AaHHBIX. s
noJiydeHus: “HGOpMaIMK O CPEACTBE 3aIUTHI (MPOU3BOIUTENb, BEPCHUS,, HOMEP U CPOK
NEUCTBUN cepTU(UKATA, XapaKTEPUCTUKH, MOATBEPKIaeMbIe cepTudukaTom) odpaTuTech
K UMEIOIIENCS JOKYMEHTALUK Ha HETO.

CpencTBa 3amuThl HHGOPMAIIMA MOXKHO BBECTH KaK BPYUYHYIO, TAaK U UMIIOPTHUPOBAB
u3 (aitna ¢ pacmmpenueM xls, xIsx, ods mwnm csv. Ecim moMumo Ha3BaHHMS CpeJICTBa
3aIuUThl (Al CONEPKUT €ro BEPCHIO (BO BTOPOM CTOJOIIE), MPOU3BOIUTENS (B TPEThEM

2 JloGaBuTh HHPOPMALIHIO O JIHIIEH3IUAX MOXKHO B mmojpaszaeie «OpraHu3ariis.
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CTOJIOIIE), YPOBEHB (B YETBEPTOM CTOJIOIE), THI (B MSATOM CTOJOIE), TH JAaHHBIC TaK JKe
Oynyt 3arpyxkenbl. OOpasenm (aitna 3arpy3kd MOXXHO BBITPY3UTh, HakaB Ha
COOTBETCTBYIOIIYIO KHOTIKY.

JloGaBieHHbIE B 3TOM TOJpa3fefie CpeAcTBa KpUNTOTpaduvecKol 3allUuThI
uHpopMalMu B  JaJbHEHIIEM HCHOJB3YIOTCS TMPU BEACHUM JKypPHAJIOB yyeTa
KPHIITOCPEJCTB, a TAKXKE BKJIIOYAIOTCA B YBEJAOMIIEHHE B POCKOMHan30p B ciydae, €ciu
OHM TPUMEHSIOTCS [JJIs 3allUThl EPCOHANBHBIX JaHHBIX, 0OpabaThIBa€MbIX B
MH(OPMAIMOHHBIX CHUCTEMaX.

3.4 Illoapaszaen «CTopoHHME JTHLIA»

B monpaznene «CTOpoHHHE NHUIA» MOXHO BHECTH HH(POPMAIMIO O CTOPOHHUX
OpPTaHM3ANMSIX U UX COTPYTHHUKAX, BBHITOJIHSIONMNX JJIsl Balllell OpraHu3aluyd Kakue-Inoo
paboTel B oOnactu WHGPOPMAIMOHHON O€30MacHOCTH, a TaKKe O CTOPOHHUX JIHIAX,
UMEIOIIUX JIOCTYNT W (WUJM) OCYIIECTBISAIONIMX Ha OCHOBAaHUHU JIOTOBOpa OOpabOTKY
MEPCOHANBHBIX JaHHBIX B TOCYJIAPCTBEHHBIX / MYHHMIIMIAIBHBIX WH(POPMAIIMOHHBIX
CUCTEMaX MEePCOHATBHBIX TAHHBIX.

3.5 loapaszaen «HpopManOHHBbIE CHCTEMBD)

B sTom moapasnene BBOASTCS qaHHBIE 00 WH()OPMAITMOHHBIX CHCTEMax, B KOTOPHIX
oOpabaTbIBaeTcs 3amuiiaeMas nHhpopmanus (B TOM Yuciie, IepCOHATbHBIE JaHHBIE).

CornacHO KJIaCCHYECKOMY ONPEICICHUI0, TOJ HWH(GOPMAIMOHHONW CHCTEMOM
MOHUMAETCS COBOKYIHOCTb COJepkamlelicas B 0a3e JaHHBIX HHOpManuu U
obecrnieunBarOIMX €€ 00paboTKy MHPOPMAITMOHHBIX TEXHOJOTUM U TEXHUYECKUX CPEJICTB.
Taxum oOpazom, IpH ONPEEICHUN TPAHUI] M COCTaBa MHPOPMAITMOHHON CHCTEMbI MOKHO
OTTAJKUBATHCS OT HAJIM4YUS COOCTBEHHOW O0asbl JAHHBIX, COAEp KAlIEH 3alUIIAeMYyI0
uH(pOpMaIMIO, MPOrPaMMHBIX CPEICTB, TNPUMEHAEMBIX [UJIsi €€ 00paboTKu, Kpyra
TEXHUYECKUX CPEACTB (CepBEpoB, pabOYMX CTaHIMI), HA KOTOPBIX OOpabaThIiBaeTcs
3amuiaemMasi uHdopmarus.

CrHucoK UCIOoJIb3yeMOT0 MPHUKIAJHOTO IPOrPaMMHOTO 00€CTIeYeH I MOKHO BBECTU
KaK BPYYHYIO, TAK ¥ MUMIOPTUPOBAB 3 daiina ¢ pacmmpenueM xls, xIsx, ods mimm csv.
Obpaszen (¢aiina 3arpy3Ku MOKHO BBITPY3UTh, HAXKaB HA COOTBETCTBYIOIIYIO KHOTIKY.

B noapaznene «lllabnonbl MHDOPMALIMOHHBIX CHUCTEM» MOXHO Ha OCHOBE paHee
BBEJCHHON MH(OPMAIIMOHHOW CHUCTEMbI CO3/IaTh «IIA0JIOH», B KOTOPOM 3aUKCHUpyETCS
BBeJicHHAas 1o cucreme uHdopmanud. JlanpHelee U3MEHEHUE JaHHBIX O CHUCTEME He
OyleT oka3biBaTh BIUsSHMS Ha ma0ioH. Ha ocHoBe miabiioHa MOXKHO CO3/1aBaTh HOBBIC
WHQOpMAIIMOHHBIE  CHUCTEMBI, B  KOTOphle OyjaeT ckomupoBaHa uWHMOpMaLMs,
comepxkamascs B madnone (kHonka «Coszmare MC mno mabimoHy» B mojapasnene
«Onucanne uHPOpMAMOHHBIX cucTem»). [llabmoHbl MHGDOPMAIIMOHHBIX CHUCTEM MOTYT
nepeaBaTbCsi B JPYTrU€ OPraHU3alMM, SKCILUTyaTUPYIOLIME MPOTPAMMHBIN KOMILIEKC
«OKuJ1OKu» (moapobHee 0 HACTpoOWKaxX Mepeayu madioHOB HHPOPMAITMOHHBIX CHCTEM
CM. PYKOBOJACTBO aAMUHHUCTpaTopa Ha mporpaMmubiid komiuieke «OKulOKuny).
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3.6 lloapasnea «CoTpyaHUKI»

3.6.1 llITaTHOe paciucanue

B mogpasnmene  «llltaTHoe — pacmucaHue» — ONUCHIBAIOTCS  CTPYKTYpPHBIE
HOJpa3/iesIeHus] U JOJDKHOCTH, CyLIeCTBYIolue B opraHu3auuu. llltatHoe pacnucanue
MO’KHO BBECTH KakK BPYYHYIO, TaK U UMIOPTUPOBaB U3 daiina ¢ pacmupenuem xls, xIsx,
ods unu csv. O6pasen (aiina 3arpy3kd MOXKHO BBITPY3HUTh, HaXKaB HAa COOTBETCTBYIOLIYIO
KHOTIKY.

B opranmzanuum 1no yMOJIYaHUIO MPUCYTCTBYET CTPYKTYPHOE MOJpa3feiieHHe
«anmapar ympasieHus». JloGaBbTe UWHGOPMAIMIO MO OCTAJbHBIM CTPYKTYPHBIM
MO/Ipa3/ICTICHUSIM.

[9 OKun[10Kun 2.30.0 — D

g

JOKYMEHTbI BBoA AaHHbIX XKypHanb! CnpaBOYHUKKN HacTpoiku Momolub
1. OpraHusauus LLtaTHOe pacnucaHue
v
2. O6paboTka nepcoHasbHbIX LLITaTHOe pacnucaHue MOXHO BBECTU KaK BPYYHYH0, Tak U UMIMOPTUPOBaB U3 chaiina c paclumpeHunem xls, xlsx, csv unum ods
[aHHbIX
v

EZ] 3arpy3utb U3 cpaina [3 Bbirpysutb o6pasel chaitna 3arpysku
3. 3awwmra uHcopmMalum

v CTpyKTypHble noapaseneHus

4. CTOpOHHUE NMLa » dunbTpoBaTh faHHble B Tabnuue

HassaHue
5. WHdopMaLMOHHbIE CUCTEMbI
[4 T annapat ynpasnetus

[4 Ti] 6yxrantepus

[4 T otaen«kaapos

Yucerno cTpok: 3

v
I6. CoTpyAHUKH
6.1. LlTaTHOe pacnucaHue

6.2. CoTpyaHuKMK
-|- Jl06aBUTb CTPYKTYpHOE nofpa3sfeneHne Ypanutb BbijJjeNieHHble CTPOKU BbIrpy3uTh BblfeJieHHble CTPOKMN

6.3. HasHauyeHue Ha ponu
A

Ans COXpaHeHus1 faHHbIX HaXMuUTe «COXpaHMTb N3MeHeHus»

7. TMomeluenma +/ COXpaHUTb U3MEHeHUs X OTMeHa
«OTMeHa» BepHeT BCe 3Ha4YeHNs K NCXOLAHBIM

O,I[Ha u3 ,Z[OJI)KHOCTeﬁ JOJDKHA OBITH OTMEUEHA KaK JOJDKHOCTBb PYKOBOIUTCILA: Y
HCC HYXHO BBICTABUTL I'aJIOUYKY «SBasiercs PYKOBOJUTCIICM OpraHu3alin» U IIPOBCPUTH
Ha3BaAHHC JOJDKHOCTHU B PA3HBIX ITAJICKAX.
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9 OKuJ10Kun 2.30.0 — D

E Mogynb «JlokyMeHTb! [MOH 1 CK3U»

JOKYMeHTbl BBopf AaHHbIX XypHanb! CnpaBOYHUKMN HacTpoitku MomoLb

1. OpraHusauus € LUTtaTHoe pacnucaHne > W3MeHeHue CTPYKTYpPHOro nogpasfeneHns > J0MKHOCTb

v

A
2. 06paboTKa MepcoHabHbIX Ha3sBaHue fon * reHepasnbHbIil UpeKTop
[AaHHbIX
fBnseTcA pykoBoAuTesieM opraHusauum
v
[:] SIBNSIETCH AOJDKAOCTERO HadalibHWKa CTPYKTYPHOTro noApasaeneHus
3. 3awwmTta nHdopmMaumm
HasBaHue [o/IXHOCTU B poAUTESIbHOM nagexe reHepasibHOro AgupekTopa
v
4. CTOpoHHMe nMua HasBaHue fo/KHOCTU B laTes/IbHOM najexe reHepasibHoMy AMpeKTopy
Ha3zBaHue [OMXHOCTU B BUHUTENIbHOM Magexe reHepasbHOro gupekTopa
5. WHcopMaLMOHHbIe cUCTEMbI
v Ha3BaHue [OMXHOCTU B TBOPUTESILHOM Najiexe  reHepasibHbIM AUPEKTOPOM
I 6. CoTpyAHUKM VIHCIJOpMaLWIOHHbIe CUCTeMbIl MepcoHalibHbIX AaHHbIX, K KOTOPbIM pa3peLlleH AoCcTyn
6.1. LLTaTHoe pacnncaHmne » dUnbTpoBaTh AaHHble B Tabnuue
||= HasBaHue
6.2. COTpyAHUKKN
(] ocPpcerucsso
6.3. HasHayeHue Ha ponu
Yucno cTpok: 1
A v
7. TomeweHus < >
ﬂnﬂ COXpaHeHUsA AaHHbIX HaXMUTe «COXpaHMTb N3MeHeHns»
8. TMnaHMpoBaHMe BHYTPEHHUX 7 CEPELTRD UL X G «OTMeHa» BEpHET BCe 3HaYeHMs K UCXOAHbIM

[Tocne Toro, Kak Bce CTPYKTypHbIE TOJIpa3/ieieHusi ObUTM BHECEHBI, HEOOXOAUMO K
KOKJOMY M3 HUX J00aBUTh AOKHOCTU. JlJI 3TOr0 HY»KHO Ha)KaTh KHOIKY M3MEHEHUS

CTPYKTYPHOTO TIOApa3eieHus (KapaHJallluK psiIOM C Ha3BaHHEM) U 3aTeM «/[o0aBUTH
JOJIKHOCTD.

OKn[0Ku 2.30.0 — D

E Mogynb «JJokyMeHTb! MLOH 1 CK3U»

= =

JIOKYMEHTbI BBoj, laHHbIX XKypHansb! CnpaBoOYHUKK HacTpoiiku Momoub

1. Opranusaums & LlitaTHOe pacnucaHue > M3MeHeHWe CTPYKTYPHOrO Noapa3gesieHns

v
2. 06paboTKa MepcoHabHbIX Ha3sBaHwe CTpyKTypHOro nofpasfeneHus™ annapat ynpasneHus
[aHHbIX
JO/MXHOCTU CTPYKTYPHOro nogpaseneHns
v

» dunbTpoBaTh faHHble B Tabnuue
3. 3awmTta uHdopMaumm

HassaHue
v

4 reHepasibHbIN AUPEKTO
4. CTOpOHHMe nuua L’ W P AP P

Yucno cTpok: 1

5. WHopMaLMOHHbIe CUCTEMBbI

v ~} Do6aeuTb fomxHoCTb YAanuTh BblfeneHHble CTPOKM

I6. CoTpyAHUKU
6.1. LlTaTHoe pacnucaHue
6.2. CoTpyAHUKK
6.3. HasHaueHue Ha ponun
A

7. TomeleHus < >

[ins coxpaHeHusi aHHbIX HaXMUTe «COXPaHNTb UBMEHEHUSI»
+/ CoXpaHUTb U3MeHeHUs X OTMmeHa
8. TMnaHMpoBaHMe BHYTPEHHNX «OTMeHa» BepHeT BCe 3Ha4Y€HNs] K UCXOAHBIM

VY J0MKHOCTH yKa3blBa€M Ha3BaHUE, SBISETCA JIM OHA JOJKHOCTHIO HayajlbHUKA
CTPYKTYPHOTO TIOJIpa3/IeICHUS ¥ MPOUYI0 HHPOPMAIIHIO.
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3.6.2 CorpynHuku

Crucok cOTpyAHMKOB OpraHu3aiuu B nojapasiene « COTpyTHUKH» TakK K€ MOXKHO
BBECTU KaK BPYUYHYIO, TaK M UMIIOPTUPOBAB U3 (haiina ¢ pacumpenueM xls, xlsx, ods umu
csv. Ecn moMuMo MMeH COTpYIHHUKOB (haili COACPKHUT MX JaThl POXKACHUS (BO BTOPOM
cTosl1ie), TOMKHOCTH (B TPETheM CTOJIOIE), CTPYKTYpHBIE ToIpa3esieHus (B 4eTBEPTOM
cToJI01Ie), TabebHbIE HOMEpa (B MATOM CTOJIOLE), aJIpeC SJIEKTPOHHOM MOYTHI (B ILIECTOM
cToJ011e), HoMep TenedoHa (B CeIbMOM CTOJOIIE), 3TU JaHHbIE TaK ke OyJIyT 3arpy>KeHbl.
Oo0paser (aiina 3arpy3Kyd MOXKHO BBITPY3UTh, HA)KaB HAa COOTBETCTBYIOLIYIO KHOTIKY.

Kpome Toro, goctynHa BO3MOKHOCTh aBTOMAaTU3HPOBAHHON PETYIISIPHON 3arpy3Ku
JAHHBIX O COTPYIHUKaX M3 mporpammbl «1C» (CM. pyKOBOJCTBO aJIMHUHHUCTpaTOpa Ha
nporpammubiii komruieke «OKuJIOKuy).

JUist  COTpYAHUKOB, KOTOphIE OyIyT B JalIbHEWIlIeM Ha3HA4aThCAd Ha POJIU
OTBETCTBEHHBIX, TOCTApANUTECh 3allOJIHUTh KAaK MOXKHO OOJIbIlIe JJaHHBIX, a TaKKe
poBepbTe (aMUIIMIO B Pa3HBIX Majekax, HakaB Ha KHOMKY «CKIOHEHUs (paMuInu U
VHHIMAJIOB, a TAKXKE JTOJKHOCTH.

Ky OK10Ku 2.30.0 O

E Mopgynb «JJokyMeHTbl [MOH 1 CK3U»

= = B

JOKYMEeHTbI BBoA AaHHbIX XKypHanbl CnpaBOYHUKMN HacTpoiku Momolyb

1. OpraHusauus € COoTpyaHUKN > W3MeHeHMWe faHHbIX O COTPYLHUKE
v A
Nms* MBaH

2. OBpaboTka NepcoHanbHbIX
AaHHbIX
OT4ecTBO (NP HanMun) MBaHoBNY
v

damMunus B UMeHUTeNbHOM Nagexe*  MBaHoOB
3. 3awwmTta uHdopmMaumm

WHuumanbl u hamunus: N.N. UBaHo

v

4. CTOpOHHMe nuua CKJIOHeHUs1 chaMUITUUA 1 UHULMAJIOB, a TakXKe JO/MKHOCTYN

5. WUHopMaLMOHHbIe CUCTEMBI [ata poxnaeHus

v B .
Ecnu none «TabesbHbli HOMep» 3aroJiHeHo, To Brocne4CcTBun, Npu asToMaTu4eCcKoun 3arpy3ske crimcka coTpyaHuKoB ns 1C, faHHble 0 coTpyn

6. COTPYZHMKM 6y.ayT CBEPSATLCS C yXe BHECEHHbIMM B 6a3y faHHbIX. B POTUBHOM CJlyyae COTPYAHUKM, 3arpyxeHHbie u3 1C, 6yayT paccMaTpuBaThes Kak H
: ¥ fobaBeHbl K yXe CyLyecTByLMM

6.1. LUTaTHOe pacnucaHue
TabenbHblil HoMep

6.2. COTpYAHUKU
CTpYKTypHOe nofpasaeneHue annapart ynpasneHust

6.3. HasHauyeHue Ha ponu .
JomKHOCTb reHepasbHbIi UPEKTop
A

e

7. TomeweHus < >

7 TR TECTTE] 5% G [1ns coxpaHeHus faHHbIX HAXMUTE «COXPaHUTb U3MEHEHUS»
8. [naHWpoBaHMe BHYTPEHHUX P «OTMeHa» BepHET BCe 3Ha4YeHNsi K UCXOAHbIM

I[J'I?I Ha3HA4YCHHA COTPYAHHKA HAa JOJIKHOCTDb HCO6XOI[I/IMO B BBIIIAJAOIICM CIIMCKC
((CTp}’KTypHOG MMoApa3aACICHUC) BBI6paTL TO, K KOTOPpOMY OTHOCHUTCA COTPYAHHUK, 3aTCM B
BBIITaAarOIIEM CITMCKEC «I[OJ'DKHOCTB» BBI6paTI> 3dHUMACMYIO COTPYAHUKOM JOJIKHOCTD.

3.6.3 HazHayeHue HA PoJIH

[anee B mogpasnene «Ha3HaueHne Ha ponm» OCYIIECTBISETCS «HA3HAYCHHE)
COTPYIHHMKOB Ha pasznudHbie posn. Ha HekoTophlie poiau MOTYT OBITh Ha3HAYEHBI HE
TOJIBKO COTPYIHUKH, HO U CTOPOHHUE JIUIIA.

B BepxHeit Tabnuiie 0ToOpaXkaroTCs POU, OTBETCTBEHHBIN 32 KOTOPHIEC HA3HAYEH Ha
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BCIO OpraHm3anuio. TyT cpa3y MOXHO BHUACTh Ha3HAYCHHBIX COTPYJHUKOB BO BTOPOM
cronbme. Bropas Ttabmmma oroOpakaeT, Ha3HAYCH JM OTBETCTBEHHBIN (Ha3HAYCH / HE

Ha3HA4CH).
My OKWOOKH 2.28.0 —_— D
E Moaynb «MokymeHTel MOH u CK3W» :_ A.B. PoguoHos
E 5 B
OokymeHTbl  BBOf AaHHbIX JKypHanbi CrpaBoYHHKK HacTpoiiku Momole
1. Opranusauus HasHaueHue Ha ponu
v A~

YAHMKOB Ha Pa3/MHHEIE DONK (HA3HaYEHHE OTBETCTBEHHEIX). Ha HEKOTOp ke

2. O6GpaBoTKa nepcoHanbHbIX

TPYAHUKH, HO
LaHHBIX o

paHee BBENEHH.

v
Ponu Ans opraHu3auumn B Lenom
3. 3awuTa MHopMaL K

Ponb KTo HasHaveH
v
L‘f OTBETCTBEHHLIA 33 NPABOBLIE BOMPOCH! 1 A-M. Munnep =
4. CTopoHHKe nuua
L‘f npeAcefaTenb KOMUCCHW MO OL|eHKe Bpeaa cybbekTam 1 B.C. MeTpeHko
5. MH(opMaLMOHHbIE CHCTEMBI MEPEOHAMLHBIX AIHHLIX
v E UneH KOMMUCCUW Mo OLieHKe Bpe/ia CyGbeKTamM NepcoHankHelx 1 WA MakcuMon
OaHHbIX A-M. Munnep
I 6. CorpygHmkm AA. Hypcynbekos
[ npeacegaTent KOMUCCHM MO YHUUTOKEHUID NEPCOHANLHBIX | A Xocpurragrep
6.1. LUTaTHOe pacnicaHue
AaHHBIX
6.2. COTpyAHHKA 'm’ YNEH KOMUCCHM NG YHUHTOXKEHWIO NEPCOHANBHBIX AaHHBIX 1 A-M. Munnep ~
“YMcno cTpok: &
6.3. HasHaueHue Ha ponu
= Ponu, KoTopble MOMyT pasnMyaTbcA No NogpazaeneHUam
7. MNomeweHus Ponb HasHauqeHue
L‘f npefcefaTent KOMWUCCHW No Aonycky K CK3KW 1 Ha3HaueH =
8. lMnaHupoBaHWe BHYTPEHHUX
NpoBepoK L‘f UneH KOMUCCHW No Jonycky k CK3W 1 Ha3HaueH
9. MpoBepoqHbIit AkCT [4 oTeeTcTeeHHLIii 33 OpraHuaaLMio OBPAGOTKM NEPCOHANLHLIX LaHHbIX | HasHaveH
PockomHagsopa >
[4 samecTuTens oTEETCTBEHHOrO 3a OpraHMsaLMio obpaboTk i HasHaveH

nepcoHanbHbIX AaHHbIX
'm’ agmuHucTpaTop MB 1 HazHaueH

[4 samecTuTens agMuHmucTpaTopa MB i Ha3HaueH

Ecnu Ha3HaueHHe Ha posib CTOPOHHETO JIMLA HE MPEAyCMOTPEHO, OYEeT NMpeIokKeH
BBIOOP TOJIBKO U3 YHCIIA paHee BBEJCHHBIX COTPYAHHUKOB.

JIns Ha3HA4YeHUs] OTBETCTBEHHOI'O W3 BEpPXHEH TaONMIBI JIOCTATOYHO HAaXKaTh Ha
peIaKTUPOBaHUE POJIU U BHIOPATh COTPYJHUKA U3 BBHINAAAIONIETO CIHCKA, JIMOO OTMETUTH
rajoukaMy HY>HBIX 4JIeHOB Komuccuil. He 3a0ynpTe nmpoBepUTh CKIOHEHUS (haMUIIUNA U
JIOJDKHOCTEM.
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@ OKu[10Kun 2.28.0 — D

E Mogyinb «lokymeHTbI MOH n CK3U»

= g

JIOKYMEHTbI BBopf, flaHHbIX XKypHanb! CnpaBoOYHUKHN HacTpoiikun Momolub
1. OpraHusauus € HasHauyeHve Ha poniv > HasHayeHue Ha poJib
v
Ponb: OTBETCTBEHHbI 3a NpaBOBble BOMPOChI
2. O6paboTKa nepcoHasibHbIX
ISR (@) cotpyaHmk
v
O OoTgen

3. 3awwTa MHdopmMaLum
,ﬂﬂﬂ iy, Ha3Ha4dyaeMblX Ha posin, criegyeT NpoBepuUTb CKJIOHEHUA UMEHU 1 [OJIXXHOCTH, MOCKOJIbKY 3TU AaHHble norpe6y}0mﬂ npu cosg

v AOKyMeHTOB

4. CTOpOHHMe nuua
CoTpygHuk* T.M. Jle6efeBa (Bpau-HeBposor, HeBposo

5. WHOpMaLMOHHbIe CUCTEMbI

CKOHeHUsi haMUIUK U UHULMANOB
v

I6. COTpYAHVKH
6.1. LUTaTHOe pacnucaHue
6.2. CoTpyfHUKKN

6.3. HasHauyeHue Ha ponu
A
I[J'IH Ha3HAUYCHUA OTBECTCTBCHHBIX M3 BTOpOﬁ Ta6J'II/II_[BI HYKHO BBI6paTB, HA3HA4YacTe

Bbl OTBETCTBEHHOIO Ha BCIO OPraHMU3alMIO Cpa3y WIM Ha KaXJ0€ MOJApa3/ieJieHue CBOU
OTBETCTBEHHBIN. ECliM OTBETCTBEHHBIN OJIMH HA OpPraHU3aIMIO, TO BRIOEPUTE COTPYIHHUKA
U3 BBINAJAIOLIETO CIUCKA, MPOBEpPbTE, BEPHO JM YKa3aHbl CKJIOHEHUS (aMUIUU U
JOJKHOCTH, MOCKOJIBKY 3TH JIaHHBIE OTPEOYIOTCS MPU CO3/IaHUU JOKYMEHTOB.

@ OKu[10Kun 2.28.0 — D

S

JlOKyMeHTbI BBopg, faHHbIX XypHanbl CnpaBoYHUKHU HacTpoiikun Momoub

1. OpraHusauus € HasHayeHue Ha porim > Ponb

v

2. 06paboTKa NepCoHanbHbIX Ponb: npefacenaTesib KOMUCCUM Mo gonycky Kk CK3U

AaHHbIX @ Ha3HauuTb Ha BClo OpraHu3aLmio

v
O HasHauuTb Mo TeppuTopuanbHbIM noApasgeneHusmM

3. 3awuTta uHdopmaLum

[ns 1nL, HasHa4aeMblX Ha posu, cnenyet npoBepuTb CKIIOHEHUA UMEHU N [OJIKHOCTH, MOCKOJIbKY 3T faHHble ﬂOTpEﬁyIOTCﬂ npucosg

v HOKYyMeHTOB

4. CTOpoHHMe nuua

CoTpyaHuk* C.C. FoplukoBa (MoBap, OTAeneHne cecTPUHCKOro yxoaa

5. WHdopMaLUoHHble CUCTEMbI

CKJIOHEHUs1 haMunum U MHULKUANoB
v

I6. CoTpyAHUKMU
6.1. LLTaTHoe pacnucaHue
6.2. CoTpygHUKU

6.3. HasHayeHue Ha ponu

A

Ecnu Ha kaxxaoe nojipa3iesieHue OTJENIbHbIN OTBETCTBEHHBIN, TO BHIOEPUTE HYKHOE
nojipaszzaeneHue (MOKHO HECKOJIBKO, €CJIM OTBETCTBEHHBIN Oy/leT OAMH U TOT K€ Ha HUX),
a 3aTeM HaXMHUTe KHONKY «Ha3HauuTh OTBETCTBEHHOTro» M BbIOEPUTE HEOOXOAMMBIX
COTPY/XHHUKOB.
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Vg OKu[OKw 2.28.0 O

E Mogyne «[okymeHTel MOH n CK3 s :_ A.B. PoguoHoB

2 B =2 8 @ o

[okymeHTbl  BEOA AaHHBIX JKypHanbt CNpaBoYHIKKA HaeTpoiiku Momolus

1. OpraHusauwa 4= HasHaueHue Ha ponv > Ponb

v
POfb: OTBETCTBEHHINA NONb30BATENk CPeACTE KPUITOrpath HiecKoi 3alMT bl WHAp opMaLiud
2. DBpaboTKa nepcoHanbHbIX

RaHHbIX O Has3HaunThb Ha BCHO OpraHn3aLui
v @ HasHauuTkb No TEPPUTOPHANEHLIM NOAPAE3LeneHUAM
3. 3awwTa uHgopmMaLuu HaSHaﬂﬁH ﬂ__
v @umb o‘rBeTCTE@Yﬁanmb HazHaueHne
4. CTopoHHHe nuua @ H;;J;);paep,enewﬂ Afipec NofpasfencHia CoTpy [HUK
5. MHCOPMaLWMOHHEIE CHCTEMEI onoeHoe Nofpa3sgeneHie r. Bonrorpap, JleHUHrpaqckui np-T, a. 40

v E| Lo LA r. Bonrorpag, NleHuHrpanckui np-T, 4.48 kopn. 1

I 6. CoTpymHHKK “ucno cTpok: 2

A1 IlraTuna nasmanauws

3.7 lloapaszaen «Ilomemenusn»

3necb K paHee J00aBICHHBIM TEPPUTOPHAIBHBIM TOJpa3feiaeHusIM (WId K
OpraHu3alid B I1I€JIOM) J00aBIAIOTCS TNoMelleHus. Eciu momernieHue He SBIsIeTCS
MOMEIICHHEM C PErJIAMEHTHPOBAHHBIM JOCTYIIOM (B HEM HE OCYIIECTBIISETCS 00paboTKa
WM XpaHEHUE TIEPCOHATBHBIX JAHHBIX WM KPUIITOCPEACTB), T0OABIATH €r0 HE HYKHO.

Crucok MoMeneHnii MOKHO BBECTH KaK BPYYHYIO, TAaK U HIMIIOPTUPOBAB U3 (aiiia ¢
pacmupenueM xls, xIsx, ods unu csv. OOpa3zer ¢aiina 3arpy3Kud MOKHO BBITPY3UTh, HAXKAB
Ha COOTBETCTBYIOIIYIO KHOTIKY.

[Tpu moGaBneHNM MOMEIICHUS ¢ PETJIAMEHTHPOBAHHBIM JOCTYIIOM CIEAYeT yYKa3aTh
COTPYJHUKOB, UMEIOIIMNX IPABO CAMOCTOSITEILHOIO (T. €. 0€3 COMPOBOXKJICHUS) BXOJa B
MIOMEIIIEHHE.

B momemnieHusX ¢ periaMeHTHPOBAHHBIM JOCTYTIOM MOTYT OBITh MeCTa XpaHEHUs
MaTepUaIbHBIX HOCHUTENCW TMEepPCOHAIBHBIX JAaHHBIX (DJIIGKTPOHHBIX M OyMaKHBIX) —
Takue, Kak cedml, 3anupaemble KA, AIUKA U T. 1. [Ipu 106aBieHnn MecTa XpaHeHus
YKa3bIBa€TCsl, KAKOTO POJIa HOCUTENIM B HEM XPAHSATCS WM MOTYT XpaHUThCA (Hampumep,
JUYHBIC Jella, TPYJOBbIC KHIDKKH, OPTaHU3AIMOHHO-PACTIOPAIUTEIbHBIE JOKYMEHTHI,
(ren-HaKoMUTe C PE3ePBHBIMU KOMUSAMU 0a3 JaHHBIX), a TaKXKe JOOaBISAIOTCS JIHIIA,
OTBETCTBEHHBIC 32 XpPAaHEHHWE HOCHTENCH MEPCOHAIBHBIX JTAHHBIX B COOTBETCTBYIOIIEM
XPaHWIHUIIIE.

3.8 Hoapazaea «IlnannpoBaHue BHYyTPEHHUX NPOBEPOK»

31ech CO3MAl0TCS 3alUMCH O IJIAHUPYEMBIX BHYTPEHHHX (TO €CTh MPOBOAUMBIX
CUJIaMU CaMOW OpTraHHU3alllK) MEPOIPHUATHUIX 110 KOHTPOIIO COONIOIeHUs TpeOOBaHM MO
oOpaleHUI0 C IePCOHATBHBIMU JJAHHBIMU U 00ECIIeUeHHIO UX Oe30macHoCcTU. BHyTpeHHUE
IPOBEPKH MHOTO PO/ B IAHHOM TOJIpa3Jieie BBOAUTH HE HYKHO.

B nanbHeiiiieM BBeJEHHBIE B STOM IMOJApasjieiie JaHHble OyIyT BKIIOYEHBI B
JTOKYMEHT ToJ Ha3zBaHueM «IlaH BHYTPEHHUX IPOBEPOK COONMIOACHHUS TPeOOBaHMIA MO
OoOpallleHHI0 C MEePCOHATBHBIMM JAHHBIMU M oOecnedyeHuro ux Oe3zomacHocTu». I[locne
YTBEPKJICHUS TUIaHA 3allMCU O IUIAHOBBIX MPOBEPKaxX OyAyT MOCTYIIHBI MPHU 3aOJTHEHUU
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JKypHaJla yyera BHyTPEHHUX IPOBEPOK.

3.9 IToapaznen «IIpoBepounsbiii auct Pockomuanzopa»

B nmanHOM mnopxpaszaene peKOMEHAYETCS OTBETUTh HAa KOHTPOJIBHBIE BONIPOCHI,
3aJaBaeMble MpHU MpoBeneHUU POoCKOMHAA30pOM MPOBEPOK COONIOAEHUS 00s3aTENbHBIX
TpeOoBaHmil B chepe 0OpabOTKHM MEePCOHATBHBIX MAaHHBIX. /[aHHBIA CHHCOK BOIMPOCOB H
OTBETOB IMPEJHA3HAYEH JUISl CAaMOCTOSTEIbBHOW OLEHKM TOTOBHOCTHM OpPraHM3alMM K
IIPOXOXKIAEHUIO IIPOBEPKHU.
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4 KypHajbl

Benymuiicss kxypHan MOXHO BBITPY3UTh KakK C COAEPKHMBIM, Tak U 6e3 (IIyCTyIo
opmy).

[ﬂ OKufAOKn — MO

E Mogaynb «[lokymeHTbl MOH n CK3U»

=

JlOKYMEeHTblI BBop, AaHHbIX XypHanbi CnpaBOYHUKKN HacTpoiikn Momolub
1. YyeT kpuntocpeacTs XKypHan y4yeTa MHCTpyKTaxa no pa6ote ¢ CK3U
v

2. XypHan y4eTa MHCTPYKTaXa Mo A

paGote ¢ CKaU @ MevaTb @ MpocMoTp [__j BbIrpy3uTb BCe 3anucu B BbIrpy3uTb nycTyto hopmy E 3aapx1BUpoBaTh I% ApxuB
3. XypHan yyeTa XpaHunuuy lMpoBefeHHble MHCTPYKTaXu
4. XypHas yyeTa BHyTPEHHUX » dunbTpoBaTh faHHble B Tabnuue

NpoBepoK

— damunus, nHuLmanbl Jata Kem npoBefieH MpumeyaHue
COTpYAHUKa
5. MMpekpalyeHue o6paboTku MOAH
v [4 Ti] H.B.Jle6enera 01.04.2020 000 «CTaHfapT 6e30MacHoCTH»

6. XKypHan yyeta CbeMHbIX Hueno eTpok: 1

HOCUTeslel nepcoHasbHbIX
[laHHbIX -|- J106aB1Tb NPOBeieHHbIN MHCTPYKTaX ‘@ YAanuTh BblfeneHHble CTPOKM
7. Bblgaya Kitoyei oT MOMELLEHWI

v
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5 CnpaBoOYHUKH

B »stom pasnene MOXHO J00aBUTh COOCTBEHHBIE 3HAUYEHHS K HEKOTOPBIM
cnpaBoyHuKaM. JloOaBieHHbIe 3HaUeHUs OyAyT HOCTYNHBI TOJIBKO MPU padboOTe C TEKYyIIEH
opranuzauueid. Ecnu TpeOyeTcs U3MEHUTh «CTaHAApTHBIE)» CIPABOYHBIE 3HAYEHUS, 3TO
MOJKHO CJIIENaTh Yepe3 MOAYIb « AIMUHUCTPATOPY.
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6 HacTpoiiku

B 3TOM paznene MOXHO U3MEHATH MapaMeTpsl padoTel Moayis «/JokymenTsl I1J1H n
CK3M» npuMEHNTENBHO K TEKYLIEN OPTaHU3aLHH.

6.1 Ilogpasaena «baankm»

B nanHoMm moppaszenie MOKHO 3arpy3HUTh OJaHKH, KOTOPbIE OYIyT UCIOIb30BATHCS
IPU BBITPY3KE JOKYMEHTOB COOTBETCTBYHOMMX TUNOB B Gopmarax ODT u DOCX. Ilox
OJlaHKOM TOHMMaeTcs (paili cooTBeTcTBYIOLIErO0 (hopMara ¢ HACTPOCHHBIMU TOJSMH U
BEPXHUM U HWXKHUM KoJoHTUTynamu. ConepXuMoe JOKYMEHTOB, CO3/1aBacMBbIX
nporpaMMHbIM  KomiuiekcoM «OKu/IOKu», Oyaer BCTaBIATBCS B COOTBETCTBYIOLIUIA
OJIaHK.

OnuH 1 TOT *e OJJaHK MOKHO MCIOJb30BaTh JJIsi HECKOJIBKUX TUIIOB JOKYMEHTOB,
OJIHAKO CIieJyeT oOpaiiaTh BHUMAaHUE HA WX OPUCHTANUIO (IbOOMHAS WM KHIDKHAS):
opueHTaIrs OJaHKa JOHKHA COBMAIATh C OPUCHTAIMEH TOKYMEHTA.

OOpaTtuTe BHUMaHKE, YTO MPU OTKPBITHH WU BRITPY3Ke TOKyMeHTa B (popmare PDF
OJIaHK HE PUMEHSETCS.

6.2 Iloapasaen «KypHaabi»

B nannom mojmpaszgene MOXKHO M3MEHATH MapaMeTpbl BEIACHHS >KypPHAJIOB (BECTH
YKYpHaJ MO0 MOAPA3/ACIICHUAM / 10 OpPraHU3aluy B LIETIOM).

6.3 Iloapasaen «lOKyMeHTbI»

B nanHoM mojapasziene MOXXKHO BBIOPAaTh TEPMHUHBI, KOTOPbIE OyIyT MCIOJIb30BAHBI
IIPU CO3JJaHUU TOKYMEHTOB.
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7 OdpunmnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooOnagaTens: OOMIECTBO C OTrPaHUYEHHON OTBETCTBEHHOCTHIO «CTaHmapt
O0e3onacHOCTH» (MOATBEPKAEHO CBUAETEIILCTBOM O TOCYJApPCTBEHHON perucrpanuu
nporpammsl it 9BM Ne 2018665012 ot 28 Hos10psa 2018 1.).

Anpec npaBoobnanarens: 150049, ApocnaBckas o061acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkuHCKUM npoesn, A. 10, moment. 46.

OdunmanbHbIi caliT: wWww.yarsec.ru.
Tenedon s cBA3M 110 Bomrpocam pruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBIA aJpec CIyKObl TEXHUYECKON MOJIEPKKH M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykrom: okihelp@yarsec.ru.

Tenegon cmyxObl TEXHUYECKON TOMJEPKKH M KOHCYJbTUPOBAHUS MO pabore ¢
npoaykrom: 8-800-700-71-17.

[Iporpammuslil kommuieke «OKu/IOKw» BkiroueH B ENWHBIN peecTp pOCCHHCKHUX

IPOrpaMMm Il JIEKTPOHHBIX BBIYMCIHUTENbHBIX MAIIMH U 0a3 qaHHbIX (3anuchk Ne 7000 ot
7 oxts0ps 2020 r.).

© 00O «Cranaapt 6e3omacHocTu», 2017-2025
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