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1 O01mue cBeaeHud

1.1 Yro Takoe «OKuIOKun»

«OKu/IOKu» — wmonynbHas cuctemMa JUisi OpraHU3alMOHHOro oOecreyeHus
MH(OPMAIMOHHON O€301TaCHOCTH.

Moaynb «AIMUHHACTPATOP» MO3BOJISET:

— YOpaBjisATh, MpaBaMU  JIOCTyHma K MOAYJSAM IPOrpaMMHOIO0  KOMILIEKca
«OKuJIOKu» u ux paznenam;

— PEIaKTUPOBATh CIPABOYHUKH, OOIIME JJIsI BCEX OpraHU3aluii, pabOTaIOIUX C
CUCTEMOM;

— 3a/1aTh HACTPOUKHU MPOTPAMMHOTO KOMILIEKCA B 1IEJIOM.



2 YnpasJjieHue 10CTYIIOM

2.1 Tloapasaen «Poam»

VYrpaBiieHHE TOCTYIIOM PEATU30BAHO HA OCHOBE POJIEBOM MOJEIIH.

ITpaBa noctyma MOKHO pa3rpaHUYUTh 110 MOIYJISAM, UX pasjieiaM (BEpXHee MEHIO) U
nojapaszenam (JIeBoe MEHIO).

Kpome Toro, MoxHO pa3pelinTb AOCTYH TOJBKO K KOHKPETHBIM OpraHu3alusM (B
ciydae, eciid ¢ nporpaMMHbIM KomruiekcoM «OKuJIOKu» paboTaioT cpa3y HECKOJIbKO
pa3IMuYHBIX OpraHM3alMii), a B MpeJesiax OpraHu3alud — TOJbKO K KOHKPETHBIM
TEpPUTOPUAIBHBIM Noapa3aencHusM. [locnennee MoxeT ObITh yA00HO, KOT1a HYXHO JaTh
IIOJIB30BATENIF0 IIPaBO BEJICHUS JKypHaJIa IO KOHKPETHOMY TEPPUTOPHAIBHOMY
noapaszaenenuro. Cienyer UMeTh B BUAY, YTO OTPAHUYEHHUE MPaB JTOCTYIIA MOJIb30BATENA
KOHKPETHBIMU TEPPUTOPUATILHBIMH MOAPA3IAECICHUSIMU HE OIPAaHUYUBAET €r0 B AOCTyIE K
pazaenam «JlokyMeHThI» U pa3aeniam «BBoJ1 TaHHBIX.

JlocTynmHa BO3MOXHOCTH pa3rpaHUYMBATL IOCTYI W K BHEIIHWM OPTaHHU3ALUAM
(IaHHBIE O KOTOpPBIX INOCTYNAKT C JAPYI'HMX CEPBEPOB MPOrPaMMHOIO KOMILIEKCA
«OKuIOKu» u noctynHsl yisi mpocMoTpa B MoAayJie «KOHTpoab»), a Takke K rpynmnam
opranuzauuii (rpynnsl popmupyroTcs B Mmoayie « KoHTposby).

[Tpu co3znanuu posjell HeOOXOJUMO YUYUTHIBATh, YTO HOBOM POJIM HE MOXKET OBITh
IIPEOCTABIECHO OOJIBIIE MTPaB, YEM UMEETCS Y TEKYILETO MOJIb30BATEIS.

2.2 Tlogpasaea «Y4eTHbIE 3aMUCH)

[Tocne Toro, kak ponu OyayT CO3MIaHbI, KaKJIOM Y4YETHOW 3alKCHU TOJIb30BAaTEIIs
CUCTEMBI JOJKHA OBITh COIOCTaBJIEHA OJIHA WJIM HECKOJbKO poiieid. Cuuraercs, 4To
MOJIb30BATENIb UMEET MPaBO JOCTYyMa, €ClM XOTA Obl OJHA M3 HA3HAYEHHBIX €My pOoJei
MMEET COOTBETCTBYIOLIEE MPABO JOCTYIA.

PexomenmyeTrcsi CBS3bIBaTh YUYETHBIE 3alUCH C COTPYJHHMKaMHU, WHGOpMAIHsS O
KOTOPBIX BBeJieHA B 0a3y nmaHHbIX. Ecnm 0a3a maHHBIX ele He 3arojHeHa, MOXKHO Cpasy
J00aBJISITh HOBBIX COTPYJHUKOB B 0a3y JaHHBIX MPH CO3JaHUU YUETHBIX 3alUCEH.



3 CupaBOYHUMKH

B »TOoM paszpene MOXKHO pPEOAKTUPOBATH HEKOTOPHIE CHPABOYHHUKHA B YacTU
3HAQYeHUHM, OOImMX [JIsi BCEX OpraHu3anuid, paboTalIMX ¢ JaHHBIM CEPBEPOM
nporpamMmmHoro komiekca «OKuJlOKny.



4 HacTpouku
4.1 Hoapaszaea « IMIOPT JAHHBIX)

4.1.1 IMoapa3nena «Tunbl TEXHUYECKHX CPEACTBY

B nanHoM nonpasznesne MokHO A00aBUTh peoOpa3oBanus Buaa « TUIl 3arpykaeMbIx
TeXHUYeCcKuX cpenctB — Tum B nporpammuom komiuiekce «OKu/IOKu» nnst Toro yto0Os!
o0ecreyuTh 3arpy3Ky JaHHBIX O TEXHUYECKHUX CPEICTB U3 (aillioB, BBITPYKEHHBIX W3
nporpamMmmbl «1C», B ciiydae, eciu (aiiabsl coiepkKaT TUIIBI, OTJIMYHBIE OT THIIOB,
UCIIOJIB3YEMBIX B porpaMmMHoM KoMiuiekce «OKulOKu».

Jlanupie mpeoOpa3oBaHus OyIyT TPUMEHSATHCA JUII  BCEX  OpraHU3aIluid,
paboTaIMX ¢ JaHHBIM cepBepoM mporpammHoro komiuiekca «OKuJlOKu». B cinyuae,
€CJIM IS KOHKPETHOM OpraHu3anuu OyJleT 3aJlaH0 MpeoOpa3oBaHUE JJIA TOTO Ke THIa
3arpy’kaeMbIX TEXHHUYECKUX CPEACTB, TO JUIsI ATOW OpraHu3aliu ee Ipeodpa3zoBaHue
OyJleT UMETh IPUOPUTET.

4.1.2 Iloapasnen «Coop nannbix aasa [acnopra CC3N»

B cnyuae, ecnu B coctraB mporpammHoro kommiekca «OKu/IOKwu» BkIitOueH
moayib «Ilacmopr CC3W», B »TOM moapasnmene yisi OpraHU3aiuu, KOoTopas OyaeT
paboTtaTh ¢ 3TUM MoAyJieM U (hopMUpOBaTh CBOAHKIN (haitn nis macnopta CC3U peruona,
HEOOXOIMMO yKa3zaTb, N0 KakoMmMy cyobekTy Poccuiickoii ®enepauun Oynet
dbopmupoBatbea nacnopt. [locne 3Toro OyaeT JocTynHa BO3MOXKHOCTh BBOJA JAHHBIX B
moxyJie «ITacopt CC3N».

4.2 lloapaszaes «IKCNOPT JAHHBIX)»

4.2.1 lloapasnena «Ornpaska ganubIX B [Tacmopt CC3U»

Jlist opraHu3anuii, SBJISIIONIMXCS OpraHaMy TOCYAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPABJICHHS JTUOO TEPPUTOPUATHLHBIMU OpraHaMu (eaepabHbIX OpraHOB
UCTIOJTHUTENbHOM BJIACTH, HEOOXOUMO yKa3aTh PETrHMOH, K KOTOPOMY OHHM OTHOCATCS, U B
dbopmupoBanuu nacrnopra CC3U mo koTopoMy OHHM y4dacTBYIOT. Eciu pervon jist Takoit
opraHu3anuu He BBIOpaH, oTmpaBka AaHHbIX Mo macrnopty CC3U Oymer HEBO3MOXKHA.
[Tocne BBIOOpa pervoHa JUisi COOTBETCTBYIOLIEW OpraHu3anuv OyAyT OTOOpa)kaTbCs
JOTIOJTHUTENbHBIE MOJIS 111 BBOJIa JAHHBIX (Hanmpumep, 00 00pa3oBaHUU CIIEHUATUCTOB 10
3amuTe HH(HOpPMAIMKN) U MOSBUTCS TONOJHUTEIBHBIN pa3zien B Moayie « CaMOKOHTPOJIbY.

4.3 Ilogpasaea «Paccbliku no e-maib»

Eciun tpeOyercs, 4TOObI YBEAOMIICHHS O Pa3JIUYHBIX COOBITHSX, Ha KOTOPHIC
MOAMUCHIBACTCS TI0JIb30BaTElb, MPUXOAWIA B BHUJIE COOOIICHUN AJIEKTPOHHON IMOYTHI, B
JTAHHOM TIOoJ[pa3/iesie HeoOXO0UMO ISl KaXXJI0M OpraHu3aluu, KOTopask MOXKET SBISThCS
HMCTOYHUKOM HHTEPECYIOIIMX COOBITHH, yKa3aThb YYETHYIO 3alKCh IOYTHI, C KOTOPOH
OyIyT OTIPABIIATHCS YBEAOMIICHUS.

4.3.1 HacTpoliky y4eTHOH 3aNMCH OYTOBOro cepBepa Google
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JIisi KOppEeKTHOM OTMpPaBKH THCEM C HUCIOJIb30BaHWEM yueTHOH 3amucu (Google
TpeOyeTcsl NTOMOJIHUTENbHAS HACTPOHKA yUeTHOM 3aliCcH: B HACTpolikax akkayHta Google
B pasnene «be3zonmacHocth» — «Bxox B akkayHt Google» HE0O0XOIUMO BKIIOYUTH U
HACTPOUTH JBYXATAIHYIO ayTEHTU(DUKAITHIO.

[locne BKIIIOYEHHsI ABYXATANHOM ayTeHTU(UKALMK TpeOyeTcs co3/1aTh MapoJib
NPWIOKEHUS: B HacTpoiikax akkayHTta Google B pazaene «be3omacHocTh» — «Bxon B
akkayHT Google» — «JIByxaranHas ayteHTuukanus» — «llaponu npunoxeHuin»
HEOOXOMMO CO3/1aTh MAapOJib MPUIOKEHUS SJIEKTPOHHOW MOYTHL. DTOT Hapojb Oyler
MCIOJIb30BAThHCS MPUIIOKEHUEM JIs MOAKIIOUEHUS K MoYTOBOMY cepBepy Google.

B noapasnene «Paccbuikum mo e-mail» morpebyercst mepeiTH B pelakTUPOBAHHE
HACTPOEK JJIg OpraHu3allid, BBICTABUTHh Tallouky «BKIOUnTh pacchuiky  JUIst
OpraHU3alKu» U UCIIOIb30BaTh CIEAYIOIINE HACTPONKHU:

Anpec SMTP-ceppepa: smtp.gmail.com
Tun 3ammmenHoro coequaenus: SSL/TLS
ITopt SMTP-cepBepa: 465

B mone «Ydyernas 3anuce» TpeOyeTcs yka3aTh e-mail aapec ydeTHOH 3amucH, B
nosie «[laposib» BBECTH MapoJib NPHIIOKEHUS, CTeHEPUPOBaHHbIN B akkayHTe Google Ha
ctpanuile «llaponu npumoxeHuiny.

4.3.2 HacTpoiKkH y4eTHOM 32N CH IOYTOBOIO cepBepa SAnaexc

71 KOPpPEeKTHOM OTIIPABKM IMHUCEM C HCIOJb30BAHUEM YUYETHOM 3anucu fAHaexc
TpeOyeTcsl NOMOTHUTEIbHAS HaCTpONKa yUeTHOM 3anucu: B HacTpoikax Auaekc.[TouTsl B
paznene «l[loytoBble mporpamMmbl»y HEOOXOJIMMO BbIOpaTh omuuu «Pa3pemuTs gocTyn K
MOYTOBOMY SIIIMKY C TTOMOIIBIO MOYTOBBIX KIHMEHTOB» — «C cepBepa imap.yandex.ru mo
nporokony IMAP» u «Ilaponu npunoxxenuit 1 OAuth-TOKeHb» U COXpaHUTh U3MEHEHUSI.

Jist monxmrouenus k Annekc.lloute Tpebyercs maponb mpuioxeHus. B akkayHrte
Anpexc ID na ctpanwnie «I[laponu npunoxenuit» HeoOxonauMo HaxaTh «Co371aTh HOBBIN
napoyiby ¢ TunoMm npuioxeHus «l[louta», ykazarh Ha3BaHuWE Mapois (HaIpuMep,
«OKu/JIOKu») m naxate kHomnky «Co3matby». Ilapons mnpumoxkeHuss oToOpa3uTcs BO
BCIUTBIBAIONIEM OKHE. OTOT Tapoiib OyIeT WCIONMb30BAThCA MPUIOKEHUEM IS
MOJKJIFOYEHHS K IOYTOBOMY CepBepy SHIEKC.

B noapasnene «Paccbuikm mo e-mail» nmorpebyercst mepeiiTH B pelakTUPOBAHME
HACTPOCK Ui OpraHu3allid, BBICTABUTH TalouKy «BxmounTe pacchuiky — Juis
OpraHu3aIi» U UCIOJIb30BATh CIEAYIONINE HACTPOUKH:

Anpec SMTP-cepBepa: smtp.yandex.ru
Twun 3amminensoro coequnenns: SSL/TLS
[Topt SMTP-cepsepa: 465

B none «Yuernas 3anuce» Tpedyercs ykazath e-mail aapec Anaexc.Iloutsl, B mome
«ITaponp» BBECTHM MapoJib NMPUIIOKEHUS, CTCHEPUPOBAHHBIM B akkayHTe Anzaexkc ID nHa
crpanulle «llaponu npuoxeHuiny.

4.3.3 HacTpoiiky y4eTHOM 3anucH nNo4ToBoro cepsepa Rambler
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JIJisi KOPpEeKTHOW OTIpaBKH MHUCEM C MCIOJIh30BaHMEM Y4yeTHOM 3amucu Rambler
TpeOyeTcss JOMOJHHUTENIbHAsT HAaCTpOWKa Y4YeTHOW 3amucu: B  BeO-uHTepdeiice
PamOnep/moutet B pazgene «Hactpoitku» — «lIporpammeny TpeOyeTcst yCTaHOBUTH
HACTPOUKY «/[OCTyIT K MOYTOBOMY SIIIUKY C MOMOIIBIO ITOYTOBBIX KIMEHTOBY» B COCTOSIHHE
«Bxi», nmocne yero He0OXOAUMO MOATBEPAUTD NEUCTBUE, OTMETHUB MYHKT «f HE poOOT» U
HaxaTh «OTIPABUTHY.

B noapasnene «Paccbuikum mo e-mail» nmorpebyercst nepeiTH B pelakTUPOBAHME
HACTPOCK Ui OpraHu3allid, BBICTABUTH TalO4Ky «BKIOUNTH pacchuiky IS
OpraHu3ali» U UCIOJIb30BATh CIEAYIONINE HACTPOUKH:

Anpec SMTP-cepBepa: smtp.rambler.ru

Tun 3amminensoro coequdenus: SSL/TLS

[Topt SMTP-cepsepa: 465

B mnone «Ydernas 3amuce» TpeOyercs ykaszath e-mail aapec PamOnep/moursl, B

niosie «Ilaponby BBeCTH mapoib yueTHoM 3anucu PaMOiep/moyThr.

4.4 Moapaszaesa «Ciayx0bl OTHPABKH JAHHBIX))

B nmanHOM mojnpasziene ocCyIIecTBISETCS HACTPOWKa CIyX O OTHpPaBKH JAHHBIX I10
cet Ha ipyrue cepepbl «OKunlOKuy.

4.5 IToapaszgena «Ciy:kObI IpUeMa JaHHBIX))

B nanHoM mojpaszjiiene oCyIeCTBISIETCS BKJIIOYEHHUE W HACTPOIKa ciyX0 npuema
JAHHBIX TI0 ceTu (U3 mporpaMMHOro kKomruiekca «1C» WM OT JpPyruxX CEepBEPOB
«OKu10Kn»).

4.6 Ilogpasnea «Ceprudukarsl AJIs 3alIMIIEHHbIX COeMHEHUIN»

B nanHOM mojpasiene MOXHO J00aBIATH CEPTU(PHKATHI, OTHOCAIIUECS K YUCITY
JIOBEPEHHBIX. ITO MOXET MOTPEOOBAThCS, B YACTHOCTH, JIJIsI PaObOThI PYHKIIUU PACCHIIOK
mo e-mail.



5 OdpuumnanbHas uHPOPMALUA O IPOXYKTE

[IpaBooOnagaTens: OOMIECTBO C OTrPaHUYEHHON OTBETCTBEHHOCTHIO «CTaHmapt
O0e3onacHOCTH» (MOATBEPKAEHO CBUAETEIILCTBOM O TOCYJApPCTBEHHON perucrpanuu
nporpammsl it 9BM Ne 2018665012 ot 28 Hos10psa 2018 1.).

Anpec npaBoobnanarens: 150049, ApocnaBckas o061acTh, T. 0. ropoa Apocnasib,
r. SIpocnasib, MbeIkuHCKUM npoesn, A. 10, moment. 46.

OdunmanbHbIi caliT: wWww.yarsec.ru.
Tenedon s cBA3M 110 Bomrpocam pruodperenus npoaykra: (4852) 587-300.

DNEeKTPOHHBIA aJpec CIyKObl TEXHUYECKON MOJIEPKKH M KOHCYJIBTUPOBAHUS IO
pabote ¢ mpoaykrom: okihelp@yarsec.ru.

Tenegon cmyxObl TEXHUYECKON TOMJEPKKH M KOHCYJbTUPOBAHUS MO pabore ¢
npoaykrom: 8-800-700-71-17.

[Iporpammuslil kommuieke «OKu/IOKw» BkiroueH B ENWHBIN peecTp pOCCHHCKHUX

IPOrpaMMm Il JIEKTPOHHBIX BBIYMCIHUTENbHBIX MAIIMH U 0a3 qaHHbIX (3anuchk Ne 7000 ot
7 oxts0ps 2020 r.).

© 00O «Cranpaapt 6e3omacHocTu», 2017-2025


http://www.yarsec.ru/
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